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CTpyKTypa 0OCHOBHOI'O MEHIO

OCHOBHOE MEHIO MPOTrPaMMBbl COCTOUT M3 HIECTH (PYHKIIMOHAIBHBIX MYyHKTOB («CIPaBOYHUKU»,
«Omneparuu», «byxraarepckue JTOKYMEHThD», «Ortuerhl», Matepuans», «PoauTenbckas IuiaTa»), a
Tak»ke MyHKTHI «CepBuc» U «Bprxoa». Kaxaplil MyHKT TOPU30HTAIBHOTO MEHIO COJIEPKUT BEPTUKAIBLHOE

noxaMeHro - Brimaaku. Puc 1.

[ BSmeta-HM-2011 3.0 (ver-07/05/16) - Texywuii pabounii mecay: "Maii 2015 r." - nye k B (DATY
1 Cnpasodnmin | 2 Onepauynn 3 byxr, Jok-Ter 4 Otueter 5 Marepwaner 6 Pog.nnata 7 Cepewc 8 Bewmog

1 MnaH cuetos

2 KoppecnoHeHUnA cHETOB 1
3 AHanwTnika

4 BaHKOBCKWE PEKBN3MUTEI

5 Bwael ¢vHancoeoro obecnevenna (Buabl GrogwxeTtos)

& MNogpasgeneHna BHOSHETHOMD YYPERIEHMA

7 Tunbl fokyMeHToE

8 Knaccnpmuekatopel GHJKETHBX KOA0E k - pasgentl W Nogpasgensl 4oxo408 BrogweTa

9 CnpasoyHiK aHanuTuen ana 3KP - pasgentl U NoApasaensl packoios BroaweTa

- IKCHOMWYECKWE CTaTbl PACXOACE BHogKeTa

- LENEBbIE CTaThK PACX0OA0E BrogweTa

- BUAbI pacxogos BrogseTa

- MCTOMHWKKW PMHAHCHPOBaHWA geduunta Brogxera
- BHOKETHBIE BELOMCTER

- ACNOAHWTENEHAA KNaccndmkauma (nodenaer)

- ICHECCI."ICI:II."IKETDFI ACNOAHNTENEHEIX KO40E

Puc 1.

1. ITyHkT MeHI0 «CIpaBOYHUKN»

Bce wucmonmp3yemble B mporpamme  CIpaBOYHHKH  (KIACCU(HUKATOPBI)  YTBEP)KICHHBIC
MunucrepctBoM (uHaHCOB P® OOHOBISAIOTCS IIEHTPAIM30BAaHHO, TOCJAE BHECCHHS HW3MEHEHUN B
KJIaCCU(UKALIUIO COOTBETCTBYIOIIMMH HOPMATUBHBIMU aKTaMHU.

B cnpaBounukax (kimaccupukaropax) MpUCYTCTBYIOT ()YHKIIMOHAIBHBIC KHOTIKH:

O

Knomnka «/l06aBuTBH» = 1O3BOJISICT BBECTH HOBYIO 3alMCh Kilaccu(pUKaTopa.

Knonka «KomupoBarb» 2y MO3BOJIIET BBECTHM HOBYIO 3allUCh IyTEM KOMHUPOBAHUS
CYIIIECTBYIOIIECH.
Kuonka «M3mMeHuTH» HCTIOJIb3YETCS JUIsl U3MEHEHUSI aKTUBHOM 3aITHUCH.

Kuonka «Ynajienune» & Jns ynaneHust yCTaHOBUTE KypCOp Ha HYKHYIO 3allChb U HAKMUTE

KHOTIKY.

Kuonka «Ileuyarn» é.

A

Knonka «BbIxom» UCIIONIb3YETCs Ml BBIXOJAa M3 KiacCU(pUKAaTOpa U BO3BpaTa B OCHOBHOE

OKHO MPOTPAMMBI.



OTHMH K€ KHOIIKAMU MOXKHO BOCIIOJIB30BAaThCS IIPpU BBI3OBE KOHTCKCTHOI'O MCHIO IIpHW HAXaTUH

ITKM (nipaBasi KHOTIKA MBIIIIK) Ha JIFOOOW 3aITUCH.

B KOHTEGKCTHOM MEHIO €CTh JONOJHUTENbHAS KHONMKa ¥ - «IloMCK o puabTpy». [opsnok
MOUCKA 10 (PMIBTPY CIACAYIONIMNA: YCTaHABIMBAEM KYPCOp B KOJIOHKY, IO KOTOPOW HYXHO HAWTH 3amuCh,

Ha)XMMaeM KHOIIKY, B CTPOKE IMOMCKA BBOJUTCSI UCKOMOE 3HAUYCHHUE U HAXKMMACM KHOIIKY «le/lMeHl/lTb»

W MpuMeHHTs

1.11lnaun cyeToB
Krnaccudukarop conepXut KOJTOHKH:
- C4eT —BOCBMHU3HAYHBIA HOMEDP CUETA;
- Haunmenosanue,
- Anajgurnka (nys 208000004, 30200000u. u Apyrux, UMEIOIIUX AHATUTHKY);
- KBK — mokasbiBacT Kakas 10 YMOJUaHUIO mNpuBsidaHa kiaccuukanus (/- moxomuas, P -
pacxojHasi, I —uCTOUHUKN);
- Kypnaa — Ne )xypHayia oneparuii, B KOTOPbI MOMa1at0T 000POTHI 11O CYETY;,
- Kogaonkn P, /I, U — onpenensror, kakasi JOMycTHMas KiacCU(pUKAIUs MOKET ObITh y cueta (/-
noxonHasi, P - pacxonnast, I — HCTOYHUKH), B pEKUME PEIAKTHPOBAHHS MOXKHO ycTaHOBHTH KBK
M0 YMOJIYaHHIO, BO3MOXHO yCTaHOBUTH JiBa KBK;

- Kouaonku Ka3., Biogk., ABT —03HA4al0T, K KAKOMY TUIY YUPEXKACHUU OTHOCUTCS CUET.

Kpome cranaapTHBIX KHOMOK B (hOpMe MPHUCYTCTBYIOT JOMOJHUTEIbHBIC KHOIKH:

Kuonka <«3aKkpenuTh / CHATHL 3aKpeIIeHHe»

- U1 Kiaccu(ukaTropa MOXHO 3aKpElHUTh
KOJIOHKM C HOMEpaMM CYETOB, NP MEPEMEUICHUH MO OKHY Kiaccu(ukaropa BIPaBO, HOMEpa CUETOB
Bcerja OyayT BUAHBI HAa DKPaHe.

Jns OpicTporo mepexona B KiacCU(UKATOp KOPPECTIOHACHIIMM CYETOB M3 PaCKpPBIBAIOIIETOCS

CIHCKA HYXHO BBIOpAaTh COOTBETCTBYIOLIHI MyHKT. Puc. 2.

KoppecnoHgeHuma CHeTos i

HoppecnoHaoeHUWA CYeToB

Puc.2.

1.2 KoppecnoHeHIusi C4€TOB

Krnaccudukarop conepXuT KOPPECHOHICHIMIO CYETOB OIO/PKETHOTO Y4eTa, YTBEP:KIECHHYIO
MunuctepctBom @unancoB PO. OGHOBIeHUE KiTaccupuKkaTopa MpOU3BOAUTCS IEHTPATM30BaHHO, TTOCIIE
BHECEHUS U3MEHEHUH B KIacCU(PHUKAIHIO.

Krnaccudukarop conepXut KOJIOHKH:

- Jleber —HOMEp cueTa nebeTa;



-  Kpeaut —HOMEp cUeTa KpenuTa,
- HaumenoBaume,
- IlpuBsizka — U1 BBOJAa K OCHOBHOM KOPPECHOHICHLMM IONOIHUTENbHOU. IIpu pasHOCke

MEePBUYHON HH(POPMAINK BBEIEHHAsI KOPPECTIOHICHIUS BEIOMPAeTCs aBTOMaTHYECKU;

(ITpumep: npu nocmynaenuu 00x0006 k nposooke [m 20211510 Km 40210110 moorcno npusszamo
oonoanumensryio /fm 21002110 Km 20511660 u /Jm 20511560 Km 401110110).

- Kypnaa - Ne xypHasia, 1o KOTOPOMY OOOPOTHI 1O KOPPECHIOHJEHIMH IONAJal0T B IJIaBHYIO
KHUTY;

- Kypnausl - NeNe sxypHasioB, B KOTOPBIE MOMayT 00OPOTHI IO JAHHOM KOPPECTIOHICHITNH;

- Kosonkn Ka3., Bromk., ABT — 03Ha4alOT, K KakoMy THILy YUYPEKICHUM OTHOCUTCS

koppecnioraeHims (Kazennomy, bromkeTHoMy Hin ABTOHOMHOMY COOTBETCTBEHHO).

Kpome cranaapTHBIX KHOMOK B (hOpMe MPUCYTCTBYIOT JOMOJHUTEIbHBIC KHOIKH:

Kuomka <«3aKkpenuTh / CHATHL 3aKpeIIeHHe»

- Uil KjaaccuuKaTopa MOKHO 3aKpeIUTh
KOJIOHKH C HOMEPaMH CYETOB, MPH MEPEMEIICHUH 0 OKHY KiacCU(pUKATOpa BIPAaBO, HOMEpA CUETOB
Bcerja OyayT BUJIHBI Ha DKpaHe.

Jlnis ObIcTporo mepexoja B KiIacCH(PHUKATOp IMJIaHA CYETOB U3 PACKPBIBAIOLIETOCS CIHCKA HY>KHO

BBIOpATh COOTBETCTBYIOLINH MyHKT. Puc. 2.

1.3 Anaautuka

Knaccupukarop «AHanmutuka» (HOpMUpPYETCS W 3alONHSAETCA IMOJb30BaTelIeM aHAINTHYECKUMHU
CTaThsIMU CAMOCTOSITEIbHO. MOKHO BBIIEIUTS JIF000€ KOJIUYECTBO I'PYII aHATUTUKH.

(IIpumep Puc.3.:
00- nem ananumuxu,
03-nocmaswuxu u nompebumenu
04-nooomuemnuxu
05-nanoeu
O07-pacuugpposka no 3lnname).

a' Mpynnel 3HAAUTHER

= O =3 O

Kog, HaumeHoBaHUue - Kop HaumeHoBaHue
00 HeT aHanuTuku 0o OemedTees BukTop Hukonassuy
03 MocTaBwMEn U noTpeduTenu o0z Ougpukos Muxaun Hukonassuy
04 HDJ:I,IJ:T'-IETHHF.H 003 Lhvukosa EneHa AnekcangpoBHa
05 Hanoru no4 Yeoneuesa Manuda MNeTpoexa
06 Yoeps#adua us 3nnaThl oos BoGpoexuy Bnaguwmnp Hukonaesuy
T Pacuwdipoekra no 3/fnnate s MycTadaesa lugna TumodeesHa
na NPOYHE HANOTH oy MNaTpaxuda Onera [puropeeExHa
09 Hanorw k 30305 ma BafunkoB AnercaHgp AfaHackesny

Puc.3.



Hst popmupoBanus 125 ¢opmer B [IO «lymbc-mmoc» «byxranrepckas ©  OroJDKETHas

OtuerHocTs» B rpynne «llocTaBmuku U moTpeOUTENH» MO HYXHbIM <«llocTaBmIMKaM» B pexUMeE

penaktupoBanus 3anonHATcs noiai: OKATO wu BemomcrBo. Ilpu BBOmEe [OOKYMEHTOB 3TH

«[TocTtaBmuKu» OyAyT JOCTYITHBI IJIs1 BRIOOpA.

1.4 baHKOBCKHE PEKBU3UTHI

3anoaHeHHE PEKBU3HUTOB PACUCTHOI'O HMJIM JIMIECBOI'O CUCTA IJIATCIIBIIUKA W IIOJYYaTeyisd, KOTOPLIC

BCTpeyaroTcs Mpu (OPMUPOBAHUU IJIATEKHBIX MOPYYEHUH, 3agBOK Ha KAacCOBBIM pacXxol U CHETOB-

(akTyp BBITIOTHSETCS MOJIH30BATEIIEM CAaMOCTOSTENBHO. Pric.4.

Kpome cranaapTHBIX KHOMOK B (hOpMe MPUCYTCTBYIOT JOMOJHUTEIbHbIC KHOIKH:

Kuomnka «banku»

e CITYXUT )11 BBIOOpa OaHKa U3 00IIEpOCCUICKOT0 KiaaccudukaTopa OaHKOB.

BaHKk | den. kasnaveicTeo Hanoroewlid oprad MNpumevaHue

BaHk:
0AQ "MOM BAHE" . HOBOCWBWPCK

=]
|

BUK: 045004821 | okno: |

Puc.4.

Knonka «Otyer» (] BBIBOJIMT Ha M€YaTh CIIMCOK BBEJICHHBIX 0AHKOBCKMX PEKBU3HUTOB.

[Tocne 3aHeceHHs peKBU3UTOB 0053aTEIbHO HAXMUTE KHOTIKY «COXpPaHUTh>»

=]

1.5Buabl prHAHCOBOTO 00eceYeHu st

Knaccugukarop Bu10B pUHAHCOBOTO 00ECIICUEHUSI COOTBETCTBYET MHCTPYKIMH 157H.

¢ Bugel BrogkeTos @
Kog, 0a. HawmeHoBaHWe nnn oOr. Kacc. Npukas =
K E |GlogeTHan QEATENLHOCTY 1 1 |19 Kog; I:I
2 n NPMHOCALAA f0X00 OEATE] 2 z2 |33
3 CBP |cpegcTsa BO BpEMEHHOM 3 2 1: OfosHaueHne: I:l
4 | Cr3 |cylcugui Ha BeINONHEHNE 4 2 |33 VT D T I:I
M 5 CHLU |cy@cHgui HE MHBIE LENW 5 2 |33
[ MHB |Grom#eTHLIE HHESCTHLMA 6 2 1w Hanmenosarne: |
7 OMC |cpegcTsa no o6AzaTensHo 7 2 |19 Mpukas: I:l
] CHO |cpegcTBa HEKOMMEDYECK 8 2 [13

m

Kog NNN: |:|

| B vaanute H HIMEHUTE H ) OoBasuts |

- [0 o

Puc.5.

Kpome cranaapTHBIX KHOMOK B (pOpMe MPUCYTCTBYIOT TOMOTHUTENbHbIE KHOIKH:



Knonka «IlomeTHTH» % UCTIONB3YyeTCs i BeIOOpa Buaa ¢uHaHcoBoro obecreuenus (PO),
KCIIOIB3YEMOTO IO YMOJIYAHUIO, TIPU BBOJIE JOKYMEHTOB.
B pexxuMe m3MeHeHus Mo KaxaoMy BUIY (DMHAHCOBOTO OOECIIEYCHHS B OKOIIKE «YUeT B OTYETE»
MIPOCTABIISIEM:
1. nns oTHeceHHs Bcell pazHeceHHON mHGopmanuu 1o ganHomy Buay @O B [10 «lymbc-
wioc» «byxranarepckas u 0romreTHas OTaeTHOCTh» K B/l (Or01KeTHOM IeITeIbHOCTH);
2. s otHeceHus B ordetHocTH K [1J]J] (mpuHOCsIel 10X0a AeITeIbHOCTH);
JUIS OTHECEHHS B 0oT4eTHOCTH K BP (BpeMeHHOE pacmopsbkenue) u T.1. 10 7 Bujga OO;
4. nns BIIEIEHUS KaKUX-THOO IeJIEBbIX CYMM MOKHO BBECTHU JAOMOJHUTENbHBIN Bua PO u
B OyXranTepuu MPOCIECIUTh UX JBUKEHHE, HO OKOIIKE «YYeT B OTYETe» HYXKHO

POCTaBUTH M (PY, COOTBETCTBYIONIYIO Kiaccudukaropy, T.e. oT 1 1o 8.

1.6 loapa3nenenus OHIKETHOTO YUpeKACHUS

5 CnpasoqHWK nogpasgencHiil
Hawmenosanue MNogpazgensHun Uenesan cTaTes Bug pacxogoe TunCpegcTse - %_
[Tora no opraHnaalim |
rasa 5500111 121 i
0103000000 Mpencenatens Cogeta 5500211 121 3
0103010000 CekpeTapk COBETA 0020400 500
0104000000 Ynpaenedue (211,213) 5500311 121
0104000001 Ynpaenenue (221,226-uHd.yen., ) 5500318 242
0104000002 YnpaeneHwe (222 223 225 226MyH. Hy%., 310,340) 55003189 244
0104000003 Ynpaenexdue (290umy, ) 5500318 851
0104000004 YnpaeneHue (290 TpEHCNOPT. W NpoYKe) 5500318 852
0104010000 AOMWHMCTPATHEHLIE NPAB0HAPYILIEHWA 4407019 244
0106000000 MonHOMOYNA NO CopepXaHnio KoHTponeHo-cyeTHON (5500519 540
0107000001 Buifopel Fnaesl 5500318 244
0107000002 Brifopel genyTaTos 55003189 244
0111000000 peagpEHLIR hoHa 5500618 a7o
0113000000 Opyrne obweroc. sonpockl (Nporp.odecney u nognnck{ 5500718 242
0113000001 Opyrie oflWeroc BoNpoCck (HEABWH. Npas. peryn) 5500818 244 |H°Bi|
0114000000 [Opyrve BONPOCH! B yNPAENEHWK 0700500 013 [ MsmenmT. |
0115000000 Mpoyne & oGnactn MYC 0700500 013 [ Ypanurs. |
0203000000 Copep#anue BYC (211,213) 5505118 121
0203000001 Copepxanue BYC (310,340,223) 5505118 244
0309000000 Yr (225,340) 55009189 244 N
0309010000 PeaepeHelil oH HosocnBnpokora paioHa 4401018 a7o > |ﬁ|
Puc.6.

Knaccudukarop compepxut xomonku (Puc.6.):

- Iloapa3neneHue - paszen, moapas3aen pacxonoB O pxeTa, cornacno OKP

- HauMmeHoBaHHe moapa3aeseHus,

- IleneBasi cTaTh4,

- Buna pacxonos;

-  Tum cpencrs.

B pexxume u3menenus 3anoiusrotcs mois: koxa [I1I1, HaumeHoBanue (pacmpeaesieHusi) - MOJTHOE

HaMMEHOBaHHE YYPESKACHUS, HanMeHoBaHHe (QUHAHCUPOBAHUS) - MOJHOE HAMMEHOBAHHE YUPEXKICHUS,



p/cuer pacmpenencHuss — JIMIEBOW CYeT. 3aHECEHHbIC JaHHBbIE OYAYyT HCIOIb30BAThCS MPHU

(dhopMUPOBaHHUH 3asIBOK HA MOJIYYCHHUE HAIUYHBIX CPE/ICTB.

1.7 Tunbl 1OKYyMEHTOB
OOparnaemM BHUMaHUE - CYIIECTBYIOIINE BU/IBI IOKYMEHTOB YIAJISATh U U3MCHSTH HETb3S.
Knaccudukarop conepXut KOJIOHKH:
- Koa —pou3BOJIbHBIH;
- O0o3HaYeHHe — COKpAIlCHHOE HAUMEHOBAHHS;
- HaummeHoBaHue;
- IlpuBs3ka — cBsI3b JOKYMEHTOB MEXIY COOOI;
- IloBTOpEeHHE — BO3MOXHOCTh BBEJICHUSI OJITUHAKOBBIX HOMEPOB JOKYMEHTOB JAHHOI'O THIIA.
AKTyalibHO, HAaIIPUMED, TTPU BBOJIE BXOISAIINX CUETOB UM CUETOB-(DaKTyp.
- ®opMa —npuBs3Ka eYaTHON (HOPMBI JOKYMEHTA,
- PacyeTHbIil cYeT — IIPU YCTAHOBKE TajJOYKH B 3TOM II0JIe€ IIPU BBOJE JOKYMEHTOB TOJIE
«PACUETHBIN CUET» OTKPBITO ISl 3AMIOJIHEHUS.

Crannmaptabie KHONIKU «/100aBUTH», «<U3MeHUTH» U <Y JaJMTh» HE padOTaloT.

1.8 Knaccudgukaropbl 0I01KETHBIX KOJI0B

¥ BSmeta-HM-2011 3.0 (ver-07/05/16) - Texywwmii pabounii mecaw: "Maii 2015 r." - nyms « B/} (DAT T
1 Cnpaeounmkn | 2 Onepauypn 3 Byxr, Jok-Tel 4 Otyeter 5 Martepwaner & Pog.nnata 7 Cepeuc 8 Bexog

1 MNnaH cuetce

2 KoppecnoHgeHUma cHeTos

3 AHanwTwka

4 BaHkoBCKNE PEKBNZNTEI

5 Buael dmHadcosoro oBecnedenna (Buapl Brogxetos)
6 MoapazgeneHnn GHIHETHOrO YUPEKIEHHA

7 Twunbl goKyMEHTOE

8 Knaccwdmratopel GHOKETHRE KOADE 4 - pazAenkl M NoApazaentl 4oxosoe BrogHeTa

9 CnpasodHuk aHanuTen ana 3KP - Pazfent n Nogpazaent packogoe Brog«eTa

- IKOHOMWYECKME CTATEM pacxodos Grogwera

- LiENEELIE CTATEM pacxoAoe Brogxera

- Bl pacxoaoe Bromkera

- WCTOYHMEW GUHAHCMpoBaHUA gedvupTa BrogHeTa
- BIOJHETHBIE BEADMCTES

- AONONHWTENEHEA Knaccudmkauma (nogenae)

- KJ'IECCM{IJMKETDFI ACNOAHWUTENBHBIX KO40E

Puc.7.
Bo Bcex pazgenax Brmankum <«Kiaccudukaruu OFOJKETHBIX KOJOB» KpPOME CTaHJApPTHBIX, TaK XKe,

MPUCYTCTBYIOT CeAyIOUINe PYHKIIMOHAIbHbIE KHOTIKH!

L5
Knonka «IloMeTHTB» =F CIIYXUT i1 0003HAa4YeHUs Koja Kak uToroBoro. Jlms oGo3HaueHus
YCTAaHOBUTE KypCOp Ha HYXHYIO 3allUChb W HAXMHUTE KHOMNKY. [[ns Bu3yampbHOro Bocmpusitus (HoH

HUTOT'OBBIX KOJOB JOXOJ0B 0oJiee TEMHEBIN B CpaBHCHHU C HC UTOT'OBBIMHU.



Knonka «Ilouck mo ¢puiabTpy» Y. [Topsimok mowucka mo GuIbTPY CIEAYIOMUNA: YCTaHABINBAEM
KypCOp B KOJIOHKY, MO KOTOPOH HY)KHO HAMTH 3alllCh; HAKUMAEM KHOIKY; B CTPOKE MOHUCKA BBOJUTCS

MCKOMOE 3HaUCHHE U HAKUMAeM KHOTIKY «IIpuMeHnTH».

Kunonka «Ilouck wunHpopmanum» &) CIyKUT ana moucka wuHpopmaruu. I[lopsmox mowucka
CIIEYIOIIMNA: HAXKUMAEM KHOIIKY; 33aJ1aéM YCIIOBUE MOKCKA; HaXKUMaiTe KHOIIKY «JlaJjiee», moka He Oyzaer
HaliZieHa Hy)kHas 3anuch. OKHO MOMCKa 3aKpbIBaeTCs HaXKaTHeM «ESC»Ha ki1aBuarype.

Hr

Knonka «MTor» BKJIFOYACT UM BBIKJIHOYACT OTO6pa)KeHI/I€ HUTOTOBLIX CTPOK.

Bee

Knonka «Bce» BKJIIOYAaeT OTOOpaXeHHE KOJIOB cTapoil Oro/pkeTHOW Kinaccupukaruu. s

BHU3YyaJbHOTO BOCHPUSTHS (DOH 3TUX KOJOB O0OJI€€ TEMHBIM.

Knonka «Iloka3aTb» ﬁ, pacroyio’keHHast B TIPaBOM BEPXHEM YIily OKHa (He MyTaTh ¢ KHOMKOMN

«[Touck mH(popMALUM»), BEIBOJUT HA MPOCMOTP MOJIHOC HANMEHOBAHKE KOJ1a JI0XO0/1a.

B HmxHeW 4acTu KiaccH(UKATOPOB PACIIONOKEHBI OKHA IOHMCKA | | Opnno

JJIs1 KOJIOHKH KO}I, BTOPOC IJId KOJIOHKHN HaumeHoBaHme.

- pa3eibl M MoApa3iebl 10X010B 0mkera (Puc.7.)

Krnaccudukarop KoJ0B 10X0I0B OOIKETA COACPKUT OIOHKETHYIO KIIACCU(PUKALIUIO TOXO/IOB.

- pa3ieJibl M MoApa3/iesibl pacxoioB 0wmkera (Puc.7.)

Knaccudukarop pasgenoB W MmMoapa3fenoB  pPacXxoloB OIOKETAa COACPKUT  OKOJKETHYIO

knaccudukanuo OKP.

- DKOHOMHYECKHE CTAThbH PAcX0/10B 010keTa (Puc.7.)

Knaccudukarop comepxkut OromxeTHyro kinaccudukammo OKP.

- IleJIEBbIe CTATHU PacxoaoB ormkera (Puc.7.)

Knaccudukarop meneBbIX craTteid pacxoJoB OMOIKETa COAECPKUT OFOHKETHYIO KiIacCH(pUKAIIIO

KIICP.

- BUIbI pacxo1oB omkera (Puc.7.)

Knaccudukarop meneBbIX cTaTteid pacxoJoB OFOIKETa COAECPKUT OFOHKETHYIO KiIacCH(pUKAIIIO

KBP.

- HICTOYHNKH (prHAHCcHpoBaHus AedunnTa o6wmxera (Puc.7.)

Knaccudukarop UDJIb 6romkera cogepkut 010 xeTHYIO Kiaccudukanuio UD/Jb.
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- 010/KeTHBIE BetoMcTBa (Puc.7.)

Knaccudpukarop comepxuT OOKETHYIO  KIACCU(PUKANUIO MHUHUCTEPCTB U BEIOMCTB,

yrBepkaeHHYI0 M® PO. Taxxe B Ki1accupukaTope coep>kaTcst KOAbl BEIOMCTB 001aCTHOTO OI0/IKeTa.

- IOMOJHHUTEIbHAs Kaaccupukamus (Puc.7.)

Knaccugukarop ucnonsiyercs s BeieneHus peaepanbHbIX CyMM (pUHAHCHPOBAHUS.

- KJaccu(puKaTop 0NOJTHUTEIbHBIX K010B (Puc.7.)

Knaccudpukarop wucnonb3yercs Uis  BbIACNEHUS  OONACTHBIX M (EeIepabHBIX  CyMM

(buHaHCUPOBAHMS.

1.9 CnpaBounuk anaautuku ais IKP

i )

G PacwmdpoBka IKOHOMUYECKIX CTATEN @
& & O &Y
........... 180 - Mpowe Ioxom -

- Pacxomm

- OmmaTa TRVEa M HESSMCOTeHMS HI BEIINATH Io OITaTe TRVI2
- ZapaboTHan OnaTa

- Ipowiie BHIITaTHE

- HauwmconenmA Ha EBEENONATH OO0 OLISTE TRYVIS

- Omnmara pabor, vomym

- ¥eonyre cBA3HM

m

l-m - Vomoyre nDoYToSol CEASM

----------- Z2-m - Vomoyri fensOneTepoROol M CHOSUMATERHOM CEASM
2-m - Veomoyrie renedboxpo-rensrpadmolir, damciommeHoi, COTOSOM, DSHDTE

&M — IpyrHe pacHold OO OQIIATE YWOIYD CEAIM
2 - TpaHCcnopTHHE VCOIIYTH
3 - FoMMyHATEHHE VCOIIYTH

l-m — Onmara Y¥CoOYD OTOMASHMA

"""""" Z-m — Onnara IropAYeTs H XONoOHODTD EDEDCHEIE!EHI'LH

3-m - Onnara =TeRTPOSHEDRTIOL

d-pa — ,I[PE,’].'HE Pacox OO OONaTe ROMMHSIEHEN OV

S

----------- 224 - BApeHpOHaA MNATa 32 ODONEIOEEHME MMyNEeCTEOM
225 - PafBorm, VOoOIyDM OO0 CONSDRESHMD MMyDNECTER
2Z& - Ipoumes pabBorm, vomyrH
----------- 230 - OBcmysHMEBEaHMe DOCYIAPCTESHHODD (MyMIMIANTEHODC) ToOIDa

Puc.8.

DTOT CIIPAaBOYHUK MO3BOJISIET K KaXKJOM SKOHOMHUYECKOM CTaThe BBECTHU MOJICTAThIO, HA OCHOBAaHUU
nucbMa Munduna ot 05.02.201G. Ne02-05-10/383.

Krnaccudukanus omnepauuii cekTopa ToOCyIJapCTBEHHOTO YIPAaBICHHS SBISETCS TPYNIHPOBKOM
orepalnnii, OCYIIECTBISIEMbIX B CEKTOPE TOCYJapCTBEHHOTO YIpPaBJCHHUS, B 3aBUCUMOCTH OT HX
AKOHOMHYECKOT0 conepkanus. [Ipu sTom kaxmas u3 crared (mozacrarteit) Knaccupukanuu comepxut
KpaTKoe ONKMCAaHHE OTpaKaeMbIX MO0 Heil omeparuii. B pamkax crareir (moacrareit) Kimaccudukanmu,
OTHOCSIIIUXCS K pacxojaM OOJDKETOB, 3THU OMUCAHUS MPEACTaBISAIOT COOON MepedyHH HampaBiICHHM

pacxogoBaHus CPpCaACTB 6IOI[)K€THBIMI/I YUPCKACHUAMMU.
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OObparniaeM BHUMaHHE - PEJAKTUPOBATh U YIAJSATh CYIIECTBYIOLIUE CTaTbU HENb3sd. CTaHIapTHBIE

KHOTIKH «/[00aBUTH», «<A3BMEHUTH» U <Y JaJUTh>» HE padOTaloT.
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2. IlynkT MeH10 «Onepanum»

2.13a pacueTrHylo aaTy
3nech 00pabaThIBalOTCS BCE IEPBUUHBIE OyXTalTepCcKhe TOKYMEHTHI 3a AaTy pacueTa. JlaTy MOXXHO
MU3MCHUTD:
- B peXUME BBOJIa IOKYMCHTA,
- B IIPaBOM BEPXHEM YTy OKHA MPOTPaMMBbl,

- ornepanuu —CMCHUTD AAaTy.

ITanenr KHOOK U HOJIEH.

Knomnka «Hacrtpoiika» oY WCIIOJIb3YETCS I BBIBOJIA HA IPOCMOTP JOMOJHUTEIBHBIX KOJIOHOK.
[Tpn HaxaThu KHONKHU, OyIET BBIBEIEHO OKHO HACTPONKH, B KOTOPOM MOXHO OTMETUTH KOJOHKH IS
BBIBOJIA HA DKPaH.

OTtkpsiBaromuiics cnucok «THm» ucnoap3yercst A7 BbIOOpa ONpeeIeHHOr0 TUITA UK BCEX TUIIOB

NOKyMeHTOB. [Tons «3a mepuoa €» 1 «3a Mepuoj Mo» UCIOIB3YIOTCA Ui BBIOOpa Mepuoa mpocMoTpa

nokymeHToB. Knonka «Ileyatp» & CIIYXUT JUIsl BBIBOJIA HA M€YaTh peecTpa BBEICHHBIX JOKYMEHTOB 1O
3aJJaHHBIM [TApaMETPaM.

[Tone «KoMnbOTEp» MO3BOJISET BHIJATh HA MPOCMOTP JTOKYMEHTHI, BBEICHHBIE C ONPEIEICHHOTO
MMEHHM KOMIIbIOTEpAa B CETU WM CO Bcex KommbloTepoB. llone «brog:ker» Mo3BOJIIET BbIAATh Ha
MIPOCMOTP JOKYMEHTHI, BBEJICHHBIC 110 OJJHOMY BUIY (DMHAHCOBOTO OOECIICUEHUS WIH IO TPYIIE BUJOB
®O. Haxatp «BplOpaHHBbIE€», 3aT€M MO KHOIKE @l, ClIeBa Ha TPaBO B BBIOpAaHHBIC OFOJKETHI
MEePEMECTUTD TAIOUKOM HYy)HbIe BUIbl DO.

[Tanenb KHOMOK cripaBa:

[

Knonka «/{o6aButh» MO3BOJISIET CO3/1aTh HOBBIM JAOKyMeHT. Ilpu ee HaxkaTuu OTKpBIBAeTCS

dbopma BBOa/peTaKTHPOBAHHUS TIPOBOJIOK.

Knonka «KonupoBarb» 9 nossonser CKOIIMPOBATh JOKYMEHT CO BCEHl KOPPECHOHJEHIUEN B

3TOT paboUnii MECSI] I TIOCTIEAYIOIIHE U CACNAaTh B HEM HEOOXOAMMBIE H3MEHEHHUSI.
Kuonka «M3MeHUTH» ~* MO3BOJISET CAENaTh U3MEHEHUS B IOKYMEHTE, Ha KOTOPOM CTOUT Kypcop.

Knonka «¥Y paaurb» B nossonser yIaJIUTh JOKYMEHT, HA KOTOPOM CTOUT Kypcop.

@ MedyaTts

Kuomnka «IledaTtnh»

BBIBOJIUT MEYaTHYIO0 (OpMYy IOKyMEHTa B 3aBUCUMOCTU OT
THUMA JOKyMEHTa, Ha KOTOPOM CTOMT Kypcop. B aToit ¢opme, mepen ormpaBkoil Ha medyaTh, MOXKHO

3aMOJIHUTh HEAOCTaoIyo nH(popmaruio. HampuMep: B aBaHCOBBIX OTYeTax U (haKkTypax depe3 KHOIKY

O

J06aBUTH BBOJIM HAaWMEHOBAaHUE TOBAPOB WJIM YCIIYT, UX KOJMYECTBO U IIEHY. DTa WH(GOpMAIHs

UCIOJIb3YeTCs 17151 GOPMUPOBAHUS peecTpa 3aKyIMOK MPOAYKIUHU AJII MyHULIUIAIbHBIX HYXI.
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& Feectp MMl

Kuomnka BBIBOJIMUT Ha ME€YaTh PEECTP IUIATEKHBIX MOPYUYECHUN HA ONPEACICHHYIO
pabouyro aaTy.
K Peectp Al . . .
HOIIKa MO3BOJIIET C(HOPMUPOBATH TEKCTOBBIH (hailyl 3asBOK HA KACCOBBIA PacXoj

B ¢opmare (denepanpbHOTO KazHaueWcTBa ¢ mochenyromei 3arpyskoi B CDOJI. Ilepem BbITpy3koi
HEO0OXOMMO 3aIMOJIHUTH KeNThie 1Mo Ha BkiIaakax: Hacrpoiiku @K, [Moamucu, [louroBas nHpopManms.

H

3arem BBIOMpaEM IMyTh AJISl COXPAHEHUS U HAKMMaeM KHOIMKY «COoXpaHUuTh»

BBOJ AOKYMEHTA
Jlnst Toro 49ToOBl pa3HECTH KaKOW-TO JTOKYMEHT, Ha)KMMaeM KHOIIKY O , OTKPOETCS OKHO
BBoa/penaktupoBanue nmpoBoaok (Puc.9.).

T — = e =]
Ton fox: [ || 2 I | Acosn [19/0572015] ... |
Ne flox: | | e 03513018820 | ] ] e Lﬁ%ﬁiﬁﬁ
I [ L N ]

« [ =) A [ ] [ = = [ L
- ﬂunnnnﬂnmacch_w—um ‘ “ ‘
Du A oywna[ 000] (Tﬂ\’”}fﬁﬂ |‘ "2 Hg |

Tuncp.: [ | .
oo EEIL[W]

CT. A1 ‘j
crax] | -
oy [ T[] |
KLCP: ] war. yuer | [coxparms) [ omerims =1 (&

Leber  An Kog  Kpegnt  An Kog  Cymwa BB TanCp. 3KP OKP Mogpasge  KUCP  KBP Afl KogAw Jon. [ AK KogAws Son K CrAni CrAn2 CrAn3 Kopsinsl KopAn2 KopAn3 +| [ nosan__|
"
yaanerine

Puc.9.

B none «Tum Jok» BeIOMpacM TUI JOKyMEHTa ¢ momoulbio Haxatus [IKM wim xnaBumm F1,
HOMEp TNPOCTABISETCS 10 YMOJYAHHIO (CIEIYIOUIMHA 3a CYIIECTBYIOIIMM), €CTh BO3MOXKHOCTH €ro
IIOMEHATH HA IPYroi.

[Tose «@/cu» KCmONB3yeTcs MPU BBOJIE OAHKOBCKUX TOKYMEHTOB.

[Tone «CopepaxaHue» UCIIONB3YETCS I BBOAA KPATKOIO COEPKAaHUS ONepaLuy.

[Tone «mo {oroBopy» 3anojHseTCs B Cliy4dae, BeJeHUs: pabOThI [0 y4eTy J0roBOpoB (T.e. B pa3pese
Ka)KJIOT0 IOTOBOpA YUUTHIBACTCS IPUHATHE 00SI3aTEIILCTB U HX OIUIATa).

Jlanee BBOAMTCS AeOETOBBIN CUET BEIOpAHHOW OmNepanyi HabOpoM Ha KJIaBHAType WM BHIOOPOM M3

cinpaBouHnKa «IIjIaH c4eTOB» BBI3BIBAEMOTO KHOIKOM 2 , 3aT€M BBOJIUTCS KPEIUTOBBIN cueT HaOOpOM

Ha KJIaBUaType HWJIM C HIOMOUIBIO CIPaBOYHHKA «I[OIIYCTI/IMOﬁ KOPPECIMOHACHIIUHU> BBI3BIBAEMOI'O

KHOIIKOU (nms BeIOpanHoro JIT cuera). [lpu mosiBieHMHM cooOIiieHUsT «Takoil TPOBOJAKU HET B
KOPPECMOHIEHIIUU CYETOB», HYKHO BOWTHU B CHpPaBOYHHUK «KoppecnoHJAeHIMH CYETOB» U J100aBUTH
HOBYIO TIPOBOJIKY. ITociie 3Toro BEIOpATh €€ U MPOIOKUTH 00pabOTKY TOKYMEHTA.

CnpaBa OT BBEJCHHBIX CUETOB, €CTh MOJISI <AQHAIMTHKHA», KOTOPbIE CTAHOBSITCS AKTUBHBI JIs

CUYCTOB, Y KOTOPLIX B CIIPABOYHUKC «dlLan CYE€TOB>», 3aII0JIHCHO II0JIC AHAJIUTHKA. HpaBee OT IOoJIeH
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«Anamutukn» Haxomarcs nons «Koma OwomkerHoin kiaaccupurkanmuu». OHU - 3aMO0JHAIOTCA
ABTOMAaTUYECKU B COOTBETCTBUU C BBIOPAHHBIM OyXTaJITEPCKUM CYETOM, T.K. IPHUBSI3KA OCYIECTBJICHA B
cnpaBouHuke «llnan cueroB» (momyctumbix KBK MoxHO BBIOpaTh ABa: JUIsl CueTa U JUIS BBIBOJA IO
YMOTYAHHIO®).

[Tone «Bb» - Bua OropkeTa 3aloHSIETCS aBTOMAaTUYECKH, IO HACTPOMKE CIpaBOYHHMKA «BHIbI
¢punancooro odecnevenuss». C nomouipto Haxatus [/KM wnm xnaBumm F1 ecTh BO3MOXKHOCTH
MIOMEHSATH Ha J000# npyroii u3 kiaccudukaropa. [locie 3amomHeHne yKa3aHHBIX MOJICH BBOJAUM CyMMY
JIOKYMEHTA, CTaThIO U MOoJIpa3ziesieHuE.

l"asouka «Bo3BpaT ¢ MPONULIBIX JIeT» UCTIONIb3yeTcs s popmupoBanus 128 popmbl oTueTHOCTH
(komonka 8), rajiouka CTaBUTCS, €CJIM ATO ObLIa OILIaTa KPEAUTOPCKOH 3a10JKEHHOCTH MPOIIUIBIX JIET.

[Tone «/lomoJiH. KiIaccu(-uusA Mo cyoBeHUMAM» 3anonHseTcs s 242 ¢opmsl, 324 hopMmbl u
npunoxenus 1B [1O «lynsc-tumoc» «byxranrepckas u 6romkeTHass OTYETHOCTH».

[Tone «Koa umeau» 3anonnsiercs mias 242 dopmsel, 324 popmer u npmwioxkeruss 1 B 110 «llynbc-
wioc» «byxranrepckas u OromkerHas OryeTHOCTh». C momoimnsio Haxkatus [IKM wnm xnaBumm F1
BBI3BIBACTCS CIIPABOYHUK, B KOTOPOM BBIOMPAETCS HYXKHBIA KOJI.

[Tone «Ct. Al». C momompio Haxkatus [IKM wnu xmaBumu F1 BbI3BIBaeTCS CIPaBOYHHUK
«Pacmm¢poBKa IKOHOMHYECKHX CTaTeii», B KOTOPOM BBIOMPAETCS HYXHBIM KOA. DTOT CIPABOYHHK
MO3BOJISIET K KaXKIAOW IKOHOMHUYECKOW CTaThe BBECTH MOJICTAThIO, COTJIACHO MHUChMa MwuH(pHUHA OT
05.02.201G. Ne02-05-10/383.

Ecnn BBoaMMass KOpPPECHOHACHIMS CUETOB MPENIoiaraeT BEACHUE MAaTepUalbHOIO Yyuyera

(manpuMep: MOKYIIKa, CIIMCAHHE OCHOBHBIX CPEACTB M MaTepUaIbHbIX 3amacoB) win criucanre OC u M3,

TO TIPY HAKATUU HA KHOTIKY [ mar. yuer | OTKpBIBaeTCs popMa «Y4eT MaTepuaaoB».

Knonka «HoBasi» 1o3BojsieT BBECTH HOBYIO 3amucCh. [1o kHomke <« KHMKKa» BBI3BIBACTCSA

crpaBoYHUK «MaTepuasoB». J[jis OBICTPOro MOMCKA MOXHO TPUMEHUTH KHOTIKY «Ilouck mo puabTpy»

[

Y. Ecin HY>KHOTO MaTepuajia B CIIPaBOYHHUKE HET, €ro HY>KHO BBECTH Uepe3 Ha)kaTHe Ha KHOIKY — .

[Tocne BBIOOpa MaTepuala 3amoyHsAEM KOJIWYeCTBO, LeHy, ckiax 1 MOJI (MaTtepuanbHO-OTBETCTBEHHOE
y
JIMIIO) ¥ COXPaHseM BHIOOPKY '™ 4TOOBI BBINTH C COXpAaHEHUEM U3 «YdeTa MaTepualioB» 00s3aTeIbHO
Ha)XMMaeM KHOIIKY B IIPaBOM BEPXHEM yIiy =
Bosspamaemcst B hopmy «BBoga/peqakTHpOBaHUS IIPOBOIOK.

[To kHOMKE lm COXpaHsEeTCs BBEIECHHAs KOPPECIOHAEHIIHMS CIETOB, BMECTE C Pa3HOCKOM II0
MaTepUaIbHOMY YYETY, €CJIU B JOKYMEHTE HECKOJIBKO KOPPECTIOHAEHIIMM CYETOB, TO IPOJOKAEM BBOJL.

Knonka CILYKUT JJIs1 KOIIMPOBAHMUS YKE UMEIOLIEHC KOPPECIIOHICHIIMY CUETOB.

Knomnka | BBIBOJIUT Ha MPOCMOTp Oyxranrepckyro cipaBky ©-0504833.

ETopble 3anucK

Kuomnka | | €ClIi B KJIACCH(PHUKATOPE <«KOPPECIIOHICHIIMS CUETOB» CJCIaHa

IMpHUBsA3Ka (MO)I(HO BBECTH K OCHOBHOM KOPPECCIOHACHIIMN CUCTOB HOITOJHHUTCIBHYHO KOPPCCIIOHACHIIHUIO
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CUETOB), TO TMpPH pA3HOCKE OCHOBHOW KOPPECTOHACHIIMK, JOMOJHHUTENbHAS OyIeT BBIOUPATHCS

ABTOMAaTHYCCKH.

(ITpumep: npu nocmynaenuu 00x0006 k nposooke [m 20211510 Km 40210110 moorcno npusszamo
odononHumenvuyro koppecnonoenyuro cuemos Jm21002110 Km 20511660 u /Jm 20511560 Km
401110110)

Knomnka - IO3BOJIIET U3MEHUTH paHee BBEJCHHYIO HH(OpMAIIHIO.

Knomnka - IO3BOJISAET YAAJIUTh aKTUBHYIO 3aIIKCh.
Knonka NO3BOJISIET  3amucaTh  JOKYMEHT H  BO3Bpam@aer B ¢Gopmy

BBOJIa/peIaKTUPOBAHUS JTIOKYMEHTOB. EciM COXpaHSATh JOKYMEHT HE HYXHO, HaKMMaeM KHOIIKY

OTMEHS

N3MEHEHME CYIIECTBYIOHIEI'O JOKYMEHTA

JUig U3MEHEHMsI CYIIECTBYIOLIETO AOKYMEHTa HYXXKHO HaxkaTb 10 HeMmy JIKM 1 B KOHTEKCTHOM

MEHIO BBIOpATh UM HaXaTb KHOIIKY 2.8 pexXuMe PENAKTUPOBAHUS €CTh BO3MOKHOCTh 3aMEHUTH

BCC IapaMe€Tpbl JOKYMCHTA. Ilocne BHeceHMsS H3MCHEHHHU OCICA0BATCIIbHO HAXHUMAKOTCA KHOIIKH

|EDJ(|II'EIHHTI:|:| | 3IanUcb |
y .

YIAJIEHUE CYIIECTBYIOIIEI'O JOKYMEHTA
Jlist ynaneHust JOKyMeHTa HY>KHO Ha)xaThb 1o HeMy JIKM 1 B KOHTEKCTHOM MEHIO BBHIOPATh = W

Ha)XaTh KHOIIKY B W TOATBEPAUTH JeicTBue. [lpu ynaneHWW JOKyMEHTa YHAJISIOTCS BCE

COOTBCTCTBYIOIIHUE MPOBOJAKH aBTOMATHYCCKU.

ITEYATH IOKYMEHTA

[TeyaThb BBIMOIHSIETCS TOJBKO CYIIECTBYIOMIETO (COXPAHEHHOT0) TOKYMEHTA.

& MevaTs

Jns meyatu 11000ro JOKYMEHTa HYXHO Ha)KaThb Ha KHOIIKY . (mpaBuna mevaTu

JTOKYMEHTOB <«3asiBKU Ha KacCOBbIN pacxon», dIpuxonnsiii 1 PacXoHbIN KacCOBBIE OpJiepa» MPUBEACHBI
HUXKE).

3asBka Ha KaccoBblii pacxox. B okHe «BBoa/pemaktupoBaHHe IOKyMeHTOB» Jlns medaru

& Mevate

JOKYMEHTa HY)KHO HaXaTb 110 HeMy JIKM, 1 B KOHTEKCTHOM MEHIO BbIOpaTh
B nosBuBIIeMcst okHe «3asBKM Ha KaccoBblil pacxom» (Puc.10.)3anonasem nomust: «lImaTenbiuk»,

«[Tonmyuarens», «Bun miarexa», «ICTOYHUK CPEACTB».
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[Mons  «Ilmarenpuuk», «lomydartenb»  3amoJHAIOTCS  BBIOOpOM U3

COOTBETCTBYIOIIINX

CIIPAaBOYHHKOB, BLI3BIBAEMBIX HaXaTHEM KHOIIKH . HpI/I 9TOM IIOJII OAaHKOBCKHX PEKBU3HUTOB

IaTenblKa (monyyaress) OyayT 3amoJIHeHbI aBTOMATHYECKH TAaHHBIMHU U3 CIIPABOYHUKA.

[Tonst «Bua mmarexa», «ICTOYHUK CPEACTB 3alIOJIHATH, BHIOPAB 3HAUEHUE U3 CIIHCKA.

Ilone «Ha3zHnadeHue miaTexa» u CyMMa BBIXOAAT aBTOMATUYCCKHU U3 MIPOBOJKH.

Ecnu B 3asBke HeoOxomumo ykaszath ctaBky HJIC, To craBum ranouky u mporeHT HJIIC. Cymma

HJIC 3amoiHUTCS aBTOMAaTHYECKH.

Ecnu 3asaBka HY)XHa B COKpall€HHOM BHUE, TO TOXKEC CTAaBUM IaJIOUKy B COOTBCTCTBYIOLIEM I10JIC.

Ecan Haao 3asABKY pacrnicdararb, TO HAXKUMACM KHOIIKY & B JOIIOJIHUTCIIbHOM OKHE BBIGI/IpaeM,

KaKylo 3asBKy OyJieM reyararth.

Puc.10.

& Beon/ pessrruposanue gokymerTos = (=]
(X 7o BRH] 3enmce v wacooms pacson = nepwon o [01/03/2015 | vos 110572015 | @ | 5
e ) Ol S e ¥ 3aaska Ha KacCOBBIT PACKOA... (3] &
18/05/15 [185 24 [onnara 000 K :
p— | onsoTep:
19105115 [196 24 |onnara 000 Pacumbposka [=oce~
1910515 [197 24 [onnara Lientp| Bua mnatexa | o-nyeroi e
) e 1 - nycToii
19/05/15 |198 24 |onnaraNynee| [NATENBILMK: | ammuHucTpayia MN-ro censcosera H‘JECICH@H[DE-Z-F]L‘|§‘[.|U VicTouHmK cpeacTa: |1 5 % | =
= = - - e e pp— 3 - cpeqcTea GlomxeTs
18/0515 139 24 |onnaratened) [lonyyaTens: |HOBOCHEVPCKIN SUMAAT MAD "POCTENEKOM |§'[.|u =
19/0515 200 24 onnataTenet B || BrebropxetHan AeRTENBHOCTE _
180515 201 24 |onnara skeney [0KyMEHT-0CHOBaHIE I ECTN HET AOKYMEHT-0CHOBSHUA H Moanncy
13/0515 [202 24 [onnara Koncyl u
19/05/15 [203 24 [onnara 000 = [Mpu3HaK 0CHOBaHWA NNaTexa:
19/0515 |204 24 |nepedncnerng | |56 Boagar nonMEatE Slip R | T B e e o fowy
1810515 |205 24 |nepeuncrenid = = =
190545, [ 235 Raripgon (o Bua aokymeHTa Homep: or =i e [ &
19/0515 g0 24 |Pacxoanoe pa
18/05/15 [pat 2t [Pacomroepa|] | IPEAMET AOKyMEHTE 1 |[D nesamur
18/0515 |p92 24 |Pacxopoepal  HasHaueHWe Nnatexa: [V Beeopurs KBK 8 Has nn. [Hacrpoiikn | 70 "] Peecrp.Ne KnHTpaKTa B Haa nn. || By Konnposa
2000515 |207 24 |onnara ouucr ABaHCOBLIA MNaTéx =T
o e = (555-0104-5500319242-221=9720,84 nic 03513019820) - L ‘. [yE—
2 SINATE OieT) CcyeThe201901/20730.04.20 157 aKTNed/H 0T30.04.157. 0or.2019010T18.01.2011r.3a Cymma (py0.): 972024 EE‘ S
20/05/15 [208 24 v -_—
onnara yn oc: VENMIMH CBR3W/3a anpenk 20151 HAC 1482,84 [ Craska HAC (%) 18,00
20105115 [210 24 |onnara yn.oc: !
2008015 [211 24 |onnata obc. Cynma HAC: 188584 ‘@‘ Hessn
2000515 |212 24 |nepeu.cr.221 uowcpaw,enuaa 3anBKa ‘5 Peactp M
s i | NpenenkHas aata UCMOMHEHUA: |20 Mas 2015 Eim| wagnon ] v B peecrpr
BE [eter  An Kog  Kpeanr Ne obrsatenscrea: OuepearocTs: |5 [” 39"“C3Tb | Siuais I rog MONA  xea WX K wog N
130221830 03 0412 30405221 = ; ; I | | I I
T T T T T Iz ! f ! — T T = T T

BBITPY3KA 3ASIBOK HA KACCOBBIU PACXO/, INTATEXXHBIX [TOPYYEHUI B ®K

J1is BBITPY3KH 3asBOK Ha KaCCOBBIM Pacxo]l HEOOXOAMMO MX COPMHUPOBATH HA KOHKPETHYIO ATy

M0 KOHKPETHOMY JIMLIEBOMY CUETY. 3aTeM Ha)XKMMaeM Ha KHOIKY

3anosHsieM mosist (Puc.11.).
- Koa mo IIIIIT (y3uath B Ka3HAYEHCTBE);
- Pacuernsiii cuer (BbIOMpaeM JIMIIEBOMA
cOpPMHUPOBAHBI TIIATEKHBIC TIOPYUCHHS);
Bxnanka «Hactpoiiku OK»
- Haumenosanue I'PBC

- HaummeHoBanme pmHAHCOBOTO OpraHa

CUHECT

Peectp Mnll

- Koa mo OKIIO ¢wun.opr. (y3HaTh B Ka3HAYEHCTBE);

- HawmmenoBanue Gromxkera (N-ii cenbcoBer HoBocnOHupckoro paiiona).
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% Boirpyska peectpa NNaTtéxHblX NOPYYeHWA B TEKCTOBDI... @
1 INCTOYHMK CPEOCTB |6 - cpencrea opuoMyeckix iy

[ 3anynuTe Kop Gm#ETHOR KNACCHBUKALMKM
Koga no NOMn:

Pacy&THBIN CYET!
2051689100 b4

HacTponkn ©K | Mopgnuck || Moutoras uHBopMaumMs || Hactpolike dalina

HawnmeHoBaHWe AOMUHWCTPaUMA KapacyKckoro paioHa
MPEC (TAN®OB): Hoeocbnpokon ofinactu

HaumeHoBaHne
MHAHCOBOTD OpraHa:

Kog no OKMO dwH.opr:

HawvMeHoBaHne GogweTta:

MyTh, KyOa COXPaHWTL dann:
cag | .. |200 v

- il L
3anBKH Ha KACCOBLIA pacxof Coxpannte || [T OTMena

Puc.11.

Bxnanka «llognucm».

- damuus ¥ MHUIHAIB PYKOBOJAUTEIIS U TIIABHOTO OyXTanrepa
Bxnanka «[loutoBas nadopmarus»

- YpoBenb OroKeTa

- Koa YBII (yaacTHHK OFOPKETHOTO TIpOIiecca)

- HaumenoBanue YBII

- Koa Op®K (oprau ¢enepaabHOro KazHaueincTsa)

- HaumenoBanue Op®K

Bknaaka «Hactpoiika ¢aiina 3anoiaHsercs npiu HeoOX0AUMOCTH»

. COXpaHTE
BriOupaem myTh, Kyaa COXpaHUTh (aiiil, HAXKUMaeM KHOIIKY :

IIpuxoaHBIN U pacXOAHBIN OpJepa eYaTaloTCsl aHAJIOTUYHO.

2.2 CMeHUTB 1aTy
YcraHoBKa pacueTHOM aThl.
[lepen HauamoM BBOJIa MEPBUYHBIX OyXTaNTEpCKUX JOKYMEHTOB HYXHO BBIOpATh AaTy, 3a KOTOPYIO

HY)KHO BBECTH (H3MCHHTH) TOKYMEHT.

2.3.0cTaTKu HA cUeTax

<D0pMa HCIIOJIB3YCTCA OJI HA4YaJIbHOI'0 BBOJA OCTATKOB IO CUETAM Ha 1-e gncno MecALa.
Ecnu no CUCTY YKa3aH IMPU3HAK aHAJIUTUKH, OCTATKU BBOAATCS B PA3pe3€¢ KOAOB aHAIUTUUCCKOTO

yucTa 1o NOAO0TUYCTHBIM JIMIIaM, OpraHu3alusaM 1 T.HO.
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[To maTepuanbHBIM CUETaM: OCHOBHBIE CPEICTBA, HEMPOU3BOJICTBEHHBIE AKTUBBI, HEMATEPHATbHBIE
aKTWBBI, MAaTEPHAIILHBIC 3a11aChl OCTATKU BBOASTCS OOIIEH CyMMOIA.

B mnone «Cuer» BBOAMTCS HOMEp CUe€Ta, 3aT€M B IOJIE «CymMMa NeOeT» WU «CyMMa KPEIUT»
YKa3bIBAETCS CyMMa MO0 CUETY U HAKUMAETCsl KHOTIKa «BBOI».

K caeram 20800000, 20600000, 302000&0onHsIeTCS T10JIE «AHATMTUKAY». HAKATUEM Ha KHOIIKY

@y xnaBumy F1 BbisbiBacTes CIPAaBOYHUK BBI3BIBACTCS CIPABOUYHUK «AHAIUTUKU.

Buuzy ¢opmsl o crpoke «MATOI'O» cunrtatoTcst cymmbl federa U KpenuTa sl IpoBepKU OaaHca
TI0 CUETaM.

JInst c4eToB, MMEIONINX aHATUTUKY, MOXKHO Cpa3y MPOBEPUTH MPABHIBHOCTH PA3HOCKH IO KOJAaM
aHanmUTUKH. [ 3Toro HyHO BbIOpaTh m000i u3 cuetroB 20800000, 20600000, 3020008GkonoHKe
«Cuer» ¢ moObiM «Komom aHanmuTUKU» W MEIKHYTh mo 3amucu [IKM, mocme sToro B OKoOIIKe

oroOpaszurcsa «KanbKysius M0 BBIOpaHHOMY CUETY.

2.4.0craTku no TpaHcpepTam
B atoii popme moxkHo BBecTH octatok 1o cuety 20211000y rimaBHBIX pacropsiauTeNield CpeacTB

Oromxera.

2.5. 1o KeTHbIE AaCCUTHOBAHUSA

BrokeTHbIe aCCHTHOBAaHUSI Pa3HOCSTCS:
1O AOXOJAM (st anMUHHCTpAIM MYHULIUTIATBHBIX 00pa30BaHHN)

[Ipu Haxatum Ha KHONKY «HoBas» BBOAMTCA KOJ JOXOAa WM BBHIOMpaeM 3HAUYCHHE U3

CIIPABOYHHUKA, BBHI3IBAEMOI'0 HAXaTHEM Ha KHOIKY “| wm ITKM. Jlanee HEOOXOIMMO TTOKBAPTAILHO B
pyOIIsIX pa3HECTH MJIAaHOBbIE HA3HAUCHUS.
IIpn HaxxaTMM KHOIKH & BBIXOJUT HECKOJBKO TMEeYaTHBIX (OpM, BBHIOMpPAEM HYXHYIO H

MOJITBEPIKTAEM BHIOOD KHOIIKOM | Bubpate |

IO PACXOJIAM (ms1 BCcex opraHu3ariuii)

B dopme (Puc.12) Betoupaem Buj OOKETa, a TAK)KE BHIOMpAaeM M3 CIIPABOYHMKA IMOpa3ieeHue
o KoTopoMy Oyzem pa3HOCHTH iad. OOpaliaeM BHUMaHHE - HA HTOTOBBIE TIOAPA3IeIICHIs Pa3HOCKY HE
JeNaTh.

Ilpn Haxxatuu Ha KHONKy <«HoBas» BBOAMUTCS CTaThsl pacxofa MM BbIOMpAaeM 3HAUEHUE U3

CIIPABOYHHUKA, BBI3BIBAEMOI'0 HAXaTHEM Ha KHOIKY “| wm ITKM. Jlanee HEOOXOIMMO TTOKBAPTAILHO B

pyOIISIX pa3HECTH MJIAaHOBbIC HA3HAUCHUS.

[Ipy HaXaTUW KHOIKH & BBIXOJMT HECKOJBKO IMEYaTHbIX (OpM, BHIOMpAaEM HYXKHYIO U

MTOJITBEPIKTaEM BHIOOD KHOIKOM | Bubpate |

19



@ S 41201130 e O3] ey oo e Toatpn 91517 e« S . e

1 Crpesounnkn 2 Onepaunn 3 Byxr, Jok-tet 4 Orverst 5 Marepnanel 6 Pog.nnata 7 Cepanc 8 Bomoa

[d) Oprannsaunn | s qupncrpanin N- censcozer

[=]=) Comesen | o reywen  [=]|... Aera| 1771272015

S ———

B

T e
|E-r_| 1 [=)[.] 6 6roaxemas aesrenen &

0113000000

[] Apyme atueroc. senpocs tnporp.oBeenes v nogmncra)

R @ o

crpack. cTAl cnAZ rog U TKP KUCP
556276 0113 5500719 242

KBP kAn1 KAHZ KAH3 TunCp-B

Haunenoaanne
Tpoune paboTsi, yenyr

4 ke, 1a rog
300000,00 1122000,00]

500000,00  300000,00  22000,00

b

s00000,00 || 300000,00

22000,00 | 300000,00 || 1122000,00

[ pemrs. | [ Viswenns, | [ Hosen,

CraTen packoga:  Pasgen:

esan cTaThA:

Biug pa

x.

f6ss]

Uen
[m] [o1i5" | m| [Esoazis

] e

3 Tun cpencra

Konllent|

erat]

1
or A2 |

Puc.12.

1O UICTOYHUKAM ( asist Bcex opraHu3ariuii)

[Ipu Haxxatum Ha KkHONKY «HoBas» BBOAMTCA KOJ HCTOYHHMKA (PMHAHCHUPOBAHUS WJIM BbIOMpaeM

3HAUEHUE U3 CIIPABOYHUKA, BHI3BIBAEMOIO HAXKATHEM Ha KHOIIKY ! v ITKM w MOKBapTAJILHO B PyOIIsX
Pa3HOCUM IUIAHOBHIE Ha3HAYECHUS.

[Ipn HakaTUW KHOIKU & BBIXOJUT HECKOJIBKO I€YaTHBIX (DOPM, BBHIOMpAEM HYKHYIO H
MOJITBEPIKIaEM BBIOOP KHOTKOMN | Bubpate |

JIJisl yTOYHEHHMS TIJIaHOBBIX ACCUTHOBAHMUS MJIM 110 JOXOJaM, MJIH 110 pacXoaM, WK 110 HCTOYHHKAM

€CThb CIIY’)KMT KHONKa «BBOJ YyTOYHEHHMH IUIAHOBBIX HA3HAYECHUI» &=, IIpn HaxxaTMM Ha KOTOPYIO

oTkpoetcs Bknajaka «cropus usmenenuii no KbK».

2.6 PeecTp pacxoaHbIX pacMCaAHUIA.

O Oobaents
s popMupoBaHUs peecTpa 3a PaCYCTHYIO JIaTy HEOOXOJIMMO HaXKaTh KHOIKY .B

MMOSIBUBIIIEHCS (bopMe HYXXHO IMPOCTaBUTh HOMCP pPEECTpa U 3allOJIHUTH BCC IIOJISA, KOTOPBIC BXOIAT B

«manky» peecrpa. Ha Bkiamke «PacxoaHble PpACHUCAHHUS» 3alOJHATh <IANKy» PACXOIHOTO

pacnucanus, 3aTteM Ha Bkiagke <«IIpenejibHble 00beMbl (PMHAHCHPOBAHMA», HAXHMAeM KHOIKY

«J100aBUTBH» O B nossusmenmcs oxue «Co31aHue CTPOKH TAOJHUIIBI...» BEIOMpAaeM U3 CIPaBOYHHKA
MOJIpa3IeICHUE, MPOCTABIIIEM CYMMY M HaXKMMaeM KHOTKY «3amucath» (Puc.13.).
Crnenyromue CTaTbd W CyMMbBI MOXHO 3aIlOJIHATB, JAOOABIsisl 3alMCH KHOMKOW «KomupoBaTh»,

MEHSIsl IPU 3TOM pas3fiell, CTaTbio U CYMMY.
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Knonka [ [=ialeagnan ARoRa TG ], BBIOCPUTE JIMIIEBOM/pACUETHBIA CYET, MO KOTOPOMY

(bopmupyeTcsl MPOBOJIKA, 3aTEM HaXaTh KHOMKY «CoxpaHuTh». 13 peecTpa Ha paciipenelieHue CpeCcTB

dbopMupyeTcst IpOBOJIKA IO pacxoay cpencts co cueta 20211610.

%2 Peecrp pACYOHKY DACOACAHIG = eI sR \]
ks

Pee( % ComaarmePacioanors pacnncaria. =1 ==

PacxopHoe pacnucanue || BIOKETHEIE SCCHTHOBEHNA || TIMMUTE BIOEHETHBIX 06R3aTensCTe | MpefentHele 00EEME! (MHEHCUPOBAHINA

Homep | |MpeAenbHblE 06 LE q: [ duneTo: |
7 2 Cozgavme Crposkn TaBandst .. '_;"_E_l == ATh
: Tun KBK: | 10- packoms! Moap: EOBUUDOOO_} MNpeacenarens CoseTa
e KommoKBK KonBK me F—— . _
. : - =N BHOLKETHOrO yUp
ZiE0 B0y Kop uenn: L7 =3 [} = g
v Kog * HaumeHoBanue ¥ -
Cymma; ] I |MTDm no op |

I« L o 0102000000 nasa
0103000000 Npepcegatens CoBeTa

" |0103010000 CerpeTapk cOBETA
| |ot04000000 Ynpagnanme (211,213}
j 0104000001 Ynpasnenue (221,226-wndiycn., )
Ha3aHauyenue nnatema: | [o1ns000002 Ynpasnesue (222 223,225 226myH Hyw ,310,340)
| |o10s000003 Vi (ZO0uNyL. )
| |o104000004 Ynpasnenue (290 TpaHCNOPT. W NPOYME)
| |o104010000 AOMHHHCT pPATHEHGIE TPAB0HARYWEHNA
=] fo1 il no ¢ KoHTp YETHOIl NanaThl
j' 0107000001 Buifiopsl Mnass
Puc.13.

Kromxa 5] BBIBOJIUT ()OpMY Ha Me4aTh.
Jlis Toro utoObl BBITPY3UTh PEECTP PACXOJHBIX pachucaHuil B (opmare KazHayeilcTBa HYXKHO

COXpaHuTE...

HaXkaTb KHOIIKY [

, TIPA OSTOM HYXHO BBIOpaTh IyTh COXpaHeHHs (haiina.

Coznmansbii (a1 MOKHO UMIIOPTUPOBATH B MIPOTpaMMy Ka3HA4YeHCTBA.

2.73asiBKU HA MOJIyYeHHe HAJUYHBIX CPeCTB

Jlii 3anoHeHus 3as8BKHU Ha MOJTYYeHHE HATMYHBIX CPEACTB 3a PACUETHYIO JIaTy HEOOXOAUMO 3aiTH

O OobasuTe

B (hOpMy U Ha)kaTh KHOIIKY U 3a1I0JHUTH JaHHbIe. [Tons o0s3aTenbHbIe 115 3a0IHEHUS
IIOJICBEYEHBI XKEITHIM [BETOM.

ITone <HamMeHOBaHMe KJIMEHTA» 3/1€Ch YKa3bIBAETCSI HAUMEHOBAHUE CBOEH OpraHU3aI1H.

ITone «HaumenoBanue oprana ®K» — HauMeHOBaHME Ka3HA4yelWCTBAa M3 CIUCKAa OpraHU3aluil
(cripaBouHHKa OAHKOBCKUX PEKBU3UTOB).

[Tocne 3amosHeHUsT BceX TMoOJed HaxuMaeM Ha KHONKY <«CoxpaHuTbh». OJHOBPEMEHHO B

OIrcpanuiax CO3aaCTCA IMPOBOJIKA.

Knonka E BBIBOJHT (hOpMyY Ha IeyaTh.
Jlnist Toro 4yTOOBI BHITPY3UTh 3asBKHM Ha IMOJyYEHHE HAJIMYHBIX CPEICTB B (popMaTe KazHauyeHCTBa

CoxXpaHuTh...

HY)KHO Ha)KaThb KHOIKY [ , IPY 3TOM HY)XHO BBIOpaTh MyTh COXpaHeHus ¢aiina.

Co3nanHbli (ailyl MOXKHO UMIIOPTUPOBATH B IPOTpaMMy Ka3zHaueicTBa.
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2.83asaBKM Ha noTy4YeHne HAJIMYHBIX cpeacTB (K)

Jlns 3anofiHeHHs 3assBKH Ha mojiydeHue HannmdHbix cpeacts (K) 3a pacuerHyro naty HE0OXOAMMO

O OobasuTe

3alTH B (OpMY U HaXKaTh KHOIKY IIPY 3TOM CO3/1aeTCsl HOBasl «3asiBKa Ha IOJIY4YEHHE

HAJINMYHBIX JACHCKHBIX CPCACTB, NCPCUHUCIACMBIX HA KapTy>. Ilonsa oOs3aTenbHEIC JJIs1 3aI10JIHEHHUA B
(bopMe IOACBCYCHBI JKCJIITBIM IIBETOM. Ilocne 3amoilHEHHsS BCeX IIOJISH Ha)KMMaeM Ha KHOIIKY

«COXpaHI/ITB». O,Z[HOBpeMeHHO B onicpanuAax co34acTCsa MpoBOAKaA.

Knonka E BBIBOJHT (hOpMY Ha IeyaTh.

JInst Toro drtoObl BBITPY3WTh 3asBKM Ha mnonyueHue HanuuHbix cpenctB (K) B dopmare

CoxXpaHuTh...

Ka3HauelcTBa HYKHO HaXXaThb KHOIIKY | , TIPH 3TOM HYXXHO BBIOpAaTh MYyTh

coxpanenus (aitna. Co3naHHBIN (aiiin MO)KHO UMIIOPTHPOBATH B MPOTrpaMMy Ka3Ha4eHCTBa.

2.9 YBegomiieHue 00 yTOUHEeHUH BU/AA M MPUHALJIEKHOCTH IJIATekKA

IL]'DI 3aI10JIHCHUA YBCIOMIICHUA 00 YTOYHCHUU BHUJAa U NPHUHAIJIC)KHOCTU IJIATCIKA 3a paCYHCTHYIO

o O OobasuTe
1aTy HeoOXOoAuMO 3aiiTh B (opMy M HaXaTb KHOIKY IIpU DTOM CO3JAETCA HOBOE

«YBenoMIIeHUS 00 YTOYHCHUH BUJA U IPUHAIIICKHOCTH TuiaTtexa. [Toms obs3aTenpHbIe 715 3a0THEHUS

IIOACBCYCHBI XKCIJITHIM IIBETOM. ITocne 3amonHeHNs BCeX MOJIeH HaXKUMaeM Ha KHOIIKY «COXpaHPlTb».

Knonka E BBIBOJHT (hOpMY Ha IeyaTh.

Jlnst Toro 4roObl BHITPY3UTh yBEJOMJICHHE 00 YTOYHEHMM BUAA W NPUHAAJICKHOCTH IUIATEXa B

COXpaHuTE...

¢dopmare ka3HaueiCTBAa HY)KHO HaXKaTh KHOIIKY | , IPU 3TOM HY>KHO BBIOpATh MyTh

coxpanenus (aitia. Co3manabii (aityi MOKHO UMITOPTHUPOBATH B MPOrpaMMy Ka3HA4YeHCTRA.

2.103asiBka Ha BO3BpAT

Jlnst 3armoyiHeHHs 3asBKM HA BO3BPAT 3a PACUETHYIO JaTy HEoOXOIMMO 3aiTh B GOopMy M HaKaTh

O Oobaents
KHOIIKY IIPH 3TOM CO3JIaeTCs HOBas <«3asBKa Ha Bo3Bpar». [loys oOs3arenbHBIC IS

3al10JIHCHUA IIOACBCYCHBI JKCJITBIM IIBCTOM. ITocne 3amojHEeHUS BceX IIOJIEH Ha)KMMaeM Ha KHOIIKY

«CoxpaHHUTbH>.

Kromka 5 BBIBOJIUT ()OpMY Ha MeYath.

Jl5is Toro 4yToOBI BHITPY3UTH 3aBKY Ha BO3BpaT B (popMmaTe KazHadyelcTBa HY)KHO HaXaTh KHOIKY

| COXpaHWTE...

|, IIPU ATOM HY)KHO BBIOpaTh MyTh coxpaHeHus ¢aitna. Co3naHHbIN (Qaiia MOXKHO

MMIIOPTUPOBATH B IPOrpaMMy Ka3zHadyeicTBa.
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2.11Amnopr Iall uz YPM

JInst uMIiopTa IJIaTeXHBIX NOPYYSHHUH W3 yaaieHHoro pabodero mecra (YPM), HyxkHO B dopme

BBIOpATh IMyTh K (aitny u hopmat, B KOTOPOM ObLIT CHOPMHUPOBAH UMITOPTUPYEMBIH (haii.

& Vimnopt Pacxoarsn MM mz YPM o |2
[ Miyrs « Gaiiny Mam [Ci\ [ - | vopmar: [FRET .. | & |
v [.Cosp. [MNpos. N2jok  Cymma nic YPM nic CMeTa NonyyaTens it ®encp.KasHayeiicteo AHANWTHER Kpegwt  BE AgM. 3KP @KP KUCP KBP  Mopp-e C -
Kpucra. | licteo
‘ MNpoW3s0nEHBIA .XLS
dopMaT 1c
1< i \
¢ Tunan cpepeTe” (¥
YAANATG HCKORHGI TERCTOBAIN 7] [
ain npw = yuere T

Puc.14.

WNudopmanus o rmiarexax mosBurcs B tabmuie (Puc.14.). Tak ke B TaOMUIE MOSBATCSA IO,
MMOJICBEYCHHBIC PO30BBIM IIBETOM: KOJIOHKH «Jle0eT», «AHaIWTHUKa», €ClIu JeOCTOBBIA cueT Oyaer
AHAIMTUYECKUM, UX CJIEYyeT 3alOJIHUTh, BRIOMPAs 3HAYCHUS 1e0CTOBOTO cUeTa U3 CIpaBOYHUKA. BbI30B
crnipaBoyHHKa — //KM Ha HYXHOH 3alKCH B TaOJIHUIIE.

[Tocne 3amonHeHUs1 PO30BBIX MOJeH, HaxaB JIKM Ha mepBOMl KOJOHKE «V>» OTMEUaloTCs BCe

CoxXpaHuTh...

IIPOBOAKY raJIOUKaMu, IMOCJIC 3TOI'0 HAXKAaTh Ha KHOIIKY | . HpOBOI[KI/I COXPaHATCA B

«2 Onepauuu» B «2.13a pacdyeTHylo gaTy».

2.12WAmmnopt Jdoxonos uz YPM
Jns ummopra J{oxonos u3 (YPM), HyxHO B (hopMe BBIOpaTh MyTh K (aiiay u Gopmar, B KOTOPOM
OB CHOPMHUPOBAH UMITOPTUPYEMBIH (aiii.

[Tocne nmmmopTta, HaxkaB JIKM Ha 1miepBOi KOJOHKE «V» OTMEUAalOTCsl BCE MPOBOJAKH TaIOUYKaMH,

COXpaHWTE...

IIOCJIE ATOr'0 HAXaTh HA KHOIIKY | . [IpoBoaku coxpansitcst B «2 Onepanun» B «2.1

3a pacyeTHYIO JaTy».

2.13]loBepeHHOCTH

o obaBuTe
Jnst opopmieHuss HOBOW JOBEPEHHOCTH HA)KMMAeM KHOIIKY O A U 3aIl0JHAEM BCeE

MO/ICBEYEHHBIE TI0JIs, BBIOMpPasi 3HAUE€HUS U3 CIIPABOYHHUKOB.

Cnucok HaMMEHOBAaHHWI — ATO NEPEUCHb BCEX IMO3WIMI B JOKYMEHTE, Ha KOTOPBIA odopmiseTcs
JOBEPEHHOCTh. 3aluCud B CIHUCKE HaWMEHOBaHUN (opMUpYyIOTCS KHONKOH <«/l00aBUTB» WU
«KonupoBartb».

OdopMIIeHHYIO JOBEpEHHOCTh MOKHO paciieyararhb, HaxkaB KHOTIKY «lleuaTh».
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OdopMIIEHHYIO U COXPAHEHHYIO T0BEPEHHOCTh MOKHO PEAAKTUPOBATH M KOMMUPOBATD.

2.14]loroBopa

JlokyMeHT «/[orOBOp»MOXKHO coO37aBaTh B TPHUBEICHHOM pasziene wid B pasaene «2.1 3a

pacyeTHyIO 1aTy>» BHIOMpast TUI TOKYMEHT B «/{oroBop».

O

Haxumasi kHOTIKY OTKpbIBaeM OKHO «PemakTHpOBaHUE IOTOBOpPa» M 3aIOJHSIEM BCE IOJS.
KonTtparenTa u ero pekBU3UTHI BEIOMpaeM u3 cripaBoyHuKa. Bee [lost st BBoAa MoaCcBEYEHBI TOIYOBIM
I[BETOM. 31IeCh K€ €CTh JIOTIOJIHUTEIBbHBIC BKJIAJIKU U 3amoiHeHus: <« paduk (uHAHCHPOBAHUI»,
«JlOTIOTHUTEIBHBIE XapaKTEPUCTUKN», «MaTepHranbi».

YeMm Oombie mosieit OyeT 3amoaHeHo, TeM OoJbie nHpopMaIiy Bbl nosryuute B «2.16 loroBopa
Kypnain peructpanuu 010 KETHBIX 00513aTEIBCTB.

Bo Bknaake «2.16 JloroBopa XypHan peructpaiiuu OrOJDKETHBIX 0053aTeIbCTB» HYKHO BBIOpATh
MHTEPECYIONIYI0 JaTy mepuoaa (GopMHpoBaHUS KypHAla W Haxarh KHOMKY <«lIpumeHHTH». MOXKHO

pacrieqataTh Peectp pacxonHbIx o0si3aTenbeTB M JKypHan peructpauuu OIODKETHBIX 0053aTelbCTB 32

YKa3aHHBIN TEPUO.

2.15]loroBopa AHaJIuTHYECKAS

JloroBopa AHaUTHYECKAs - BEIOMOCTH T10 JI0TOBopaM c(hopMupoBaHHas 1O BCEM WJITU BEIOPAHHBIM
KOHTpareHTam, ¢ pa3OUBKOI 1O IOTOBOpaM.

Jnst popMupoBaHHs BEIOMOCTH HEOOXOIUMO BBIOpATh MHTEPECYIOUIYIO JaTy MepHoAa M HakKaTh

KHOIIKY «dIpuMeHUTH».

Knonka «Hacrpoiika» N nossonser BBIOPATh JOTMOJTHUTEIBHBIC KOJOHKH B AHAIUTHYECKOU
BEJIOMOCTH.

Ha nedats MOKHO BBIBECTH HECKOJIBKO (POPM, COTTIACHO Pa3HOCKH, HAalpuMep: BeoMoCcTH 3aKkynok
Ha rox, ¢ OTpaXXCHUCM BBLIITOJIHCHHUS 3aKITOYCHHBIX KOHTPAKTOB B IMPOLCHTHOM BBIPAKCHUU (HaHpI/IMep,
MOKHO OTCJIC)KMBATh BBIMOJIHEHUE 3aKyNoK y EnuHoro 3akasumka wid MpoueHT 3aKynok y CyObeKToB

MaJIoro MpeanpuHIMATEIbCTBA).
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3. [IyHKT MeHI0 «ByXTI. 10K-ThI»

3.17KypHaJbl onepanuii

[Tanens KHOIIOK ¥ OKOH BBEPXY (DOPMBI:

[Tone «bromxeT» MO3BOJSET BBAATH HA MPOCMOTP JOKYMEHTHI, BBEICHHBIC 110 OIHOMY BHUIY
¢dbuHaHCOBOTO OOECTeYeHHs, BEIOPAHHOMY W3 PAaCKPBIBAIOMIETOCS CIUCKa 1O BceM Bugam PO wmimm mo
rpymie BugoB @O (eciu 3a1aTh «a10 BHIOPAHHBIM», @ B BHIOPAHHBIC TI0 KHOIIKE @l OTHECTH HYKHBIC
Busl DO).

[Tons «3a mepuoa ¢» W «3a MEePUOJ TMO» WCIOIB3YIOTCS s BhIOOpa TEpHUoaa MPOCMOTpa
JTOKYMEHTOB.

[Tone «ypoBeHb OCTATKOB» MMEET TPHU MO3HMIIMU W TMO3BOJSET CBOPAUYMBATH CYMMBI B XKypHAJe
orepanuii 1M60 pa3BopavynuBaTh UX MO KIaCCH(PUKAIIIH.

Crucok JKypHaJIOB OTKpbIBaeTcsi 1o KHomke «T'peyrojbHHK». BpiOpaB HYXHBIH KypHa,

Ha)KHUMaeM KHONIKY «IIpuMeHuTb».
Knomnka % CILY>KUT JJI I10Ka3a TOJILKO UTOIOBBIX CTPOK.

Knomnka & BBIBOJMT JOKYMEHT Ha rmpocMotp B hopmate MS Excel.
[Tpu Haxxatuu Ha cymmy //KM OTKpbIBaeTCs KOHTEKCTHOE MEHIO, BHIOpaB B HEM «pacliM(ppoBKY
N0 JOKYMEHTaM», MOKHO NPOCMOTPETh JOKYMEHThI, OTHOCSIIMECS K 3TOW CyMME, a Tak e 3ailTh B

HY)KHBIM TOKYMEHT U OTPEIaKTUPOBATh €TO0.

3.2 Kypuaa Knura I'naBnasn

[TaHenb KHOTIOK ¥ OKOH BBEPXY (POPMBI:

[Toe Bromxer MO3BONSET BHIATh HA TNPOCMOTP JOKYMEHTHI, BBEACHHBIE IO OIHOMY BHIY
¢uHaHcoBoro obecrieyeHus, BRIOPAHHOMY W3 PAaCKPBIBAIOLIETOCs chucKa mo BceM Bugam PO unu mo
rpynre BugoB @O (ecnu 3a7ath <«@10 BEIOPAaHHBIM», a B BBIOPaHHBIC 110 KHOIIKE @l, OTHECTH HY)KHBIC
BusI DO).

[Tons «3a mepuoa €» U <«3a MEPUHOJ MO UCIOIB3YIOTCS JIJIs BBIOOpA mepuona A MpocMOoTpa
JTOKYMEHTOB.

[Tone «papuant popmupoBanuss KbK» umeer Tpu no3unuu.
Knomnka % CIIYKUT JJIA TTOKa3a TOJIBKO UTOTOBBIX CTPOK.

Knonka & BBIBOJIUT JOKYMEHT Ha npocMoTp B popmare MS Excel.

IIpocTaBiss TaJOuky B OKOIIKaX €KOJOHKH» MOKHO PEryJIUpOBaTh KOJIMYECTBO KOJOHOK B KHUTE-
TJIaBHOM.
[Tpu Haxxatuu Ha cymmy [/KM OTKpBIBaeTCs KOHTEKCTHOE MEHIO, BHIOpaB B HEM «pacIM(pPOBKY MO
AOKYMEHTaM>», MOKHO IPOCMOTPETb JOKYMEHTBI, OTHOCSAIIMECS K JTOM CyMMe, a TaK K€ 3aUTU B

HY)KHBIM TOKYMEHT U OTPEIaKTUPOBATh €TO0.
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3.3BenoMocTh onepaumii 3a 1aTy

ITo3BoJIsI€T OTCIIEINUTD BCE OIIEpALUU 10 YUPEKIACHHUIO 3a ONPEICICHHYIO 1aTy WU IIEPUOL.

3.4 BenoMocTh onepaumii no c4éTy
[To3BosisieT OTCIENUTH Omepalyd, 00OpPOTHl W OCTaTKU IO JOOOMY CUeTy, 3a JI0yIo AaTy WId

TIEPHOI.

3.5 AHaiuTHYeCcKAasl CPaBKa Mo CYETY

[To3BossieT chopmMupoBaTh 00OPOTHYIO BEIOMOCTH 110 JIIOOOMY CUETY M 3a JIFOOOU MEePHO/I.

3.6 Kuuru 01oaxeTHbIE

[Tone Bromxker mMo3BONSET BBIAATH HAa MPOCMOTP JOKYMEHTHI, BBEJCHHBIE MO OJHOMY BHIY
¢uHancoBoro obecrieyeHus, BRIOPAHHOMY W3 PAaCKPBIBAIOLIETOCS chucKa mo BceM Bugam PO unu mo
rpynne BugoB @O (ecnu 3a1aTh <«d10 BHIOPAaHHBIM», @ B BHIOPAHHBIC TI0 KHOIIKE @l OTHECTH HYKHBIE
BusI DO).

[Tons «3a mepmoa ¢» u «3a MePHOJ MO» HCHOIB3YIOTCA A BbIOOpa mepuoja uisi IMpoCMOTpa
JTOKYMEHTOB.

[Tone «BapuaHT 0TOOpPaKeHMsI» WMEET YEThIpe MO3ULUHU U TO3BOJSIET COPTHPOBATH CYMMBI U
JTOKYMEHTHI B JaHHOM PETUCTPE y4eTa 1Mo KiIacCU(UKAIIMU HITH IO JaTaM.

Coucok KHUT OTKpbIBaeTcs MO KHOMKe «T'peyrosibHHK». BpIOpaB HYXHYIO KHHTY, HaKHMaeM

KHOTNIKY «IIpMMeHHUTBH».
Knomnka % CIIYKUT JJIA TTOKa3a TOJIBKO UTOTOBBIX CTPOK.

Knonka & BBIBOJIUT JOKYMEHT Ha npocMoTp B popmare MS Excel.
[Tpu HaxxaTuu Ha cymmy //KM OTKpbIBaeTCs KOHTEKCTHOE MEHIO, BHIOpaB B HEM «paclIn(ppoBKy
10 JOKYMEHTAaM>», MOKHO NPOCMOTPETh JOKYMEHTBI, OTHOCSIIMECA K OTOW CyMME, a TaK XK€ 3aiTH B

HY)KHBIHM TOKYMEHT U OTPEIaKTUPOBATh €TO0.

3.7Kacca > kaccoBasi KHUI'a M ;KyPHAJ perucTpamun

Kronka '\ mossosser HaCTPOUTH MapaMeTpbl KACCOBOW KHUTH: HyMEpALUIO, COAECPKAHUE, BBIBOJ
10 MPOBOJIKAM WJIM 110 TOKYMEHTAM.

Ilone Bromxker mno3BOJIIET BbAATH HA IMPOCMOTP JOKYMEHTHI, BBEACHHBIE II0O OAHOMY BHIY
¢buHaHCcOBOro obecrneyeHus, BBIOPAaHHOMY U3 pacKphIBaloOLIErocst cnucka no BceMm Bugam PO umu no
rpynne BugoB @O (ecnu 3a1aTh <«d10 BHIOPAaHHBIM», @ B BHIOPAHHBIC TI0 KHOIIKE @l OTHECTU HY)KHBIE

Busl ©O).
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[Tons «3a mepuoa €» U <«3a MEPHOI MO» UCTIONB3YIOTCS ISl BHIOOpA Mepuona sl MpoCcMOoTpa
JTOKYMCHTOB.

B none «BapuaHT 0TOOpakeHUsI» BEIOMPAETCS KacCcoBask KHUTa WK KypHAJl PETUCTPALIUH.

Knomnka & BBIBOJMT JOKYMEHT Ha rmpocMotp B hopmate MS EXxcel.
[Tpu Haxxatum Ha cymmy [/KM OTKpbIBaeTCS KOHTEKCTHOE MEHIO, BEIOpAaB B HEM «pacmin(ppoBKy
M0 JOKYMEHTAM», MOKHO MPOCMOTPETh JOKYMEHTHI, OTHOCSILIIMECS K 3TOM CyMMe, a Tak e 3alTu B

HY>KHBIA JOKYMEHT U OTPEAAKTUPOBATH €TO.

3.8 AKTBI CBEepKH pacueToB

Pa3;[en npeaHa3Ha4YCH JJid IpPpOCMOTpa U BbIBOJAA HA MCYATh AKTOB CBCPKHU PACUCTOB WJIN KAPTOUKU
pPacyeToB C MOCTAaBIIUKAMU U I€OUTOpPAMH TI0 JOXOaM.

[Tone Bromxer mMO3BOJSET BBIIATH HAa MPOCMOTP JOKYMEHTHI, BBEJACHHBIE MO OJHOMY BHUIY

¢uHancoBoro obecrieyeHus, BRIOPAHHOMY W3 PAaCKPBIBAIOLIETOCS chucKa mo BceM Bugam PO unu mo

rpymie BugoB @O (ecau 3amaTh <«a10 BHIOPAHHBIM», @ B BHIOPAHHBIC TI0 KHOIIKE @l, OTHECTH HYKHBIC
Busl DO).

B none «opr-uusi» (opranusaiiys) BeIOUpaeM MOCTaBIIUKA.

B none «mo cuery» BeIOMpaeM cueT, mpu HEOOXOIUMOCTH JIEJIaeM H JPyrue HaCTPONKH.

[Tons «3a mepuoa €» W <«3a MEPHOI TMO» UCIIONB3YIOTCS ISl BHIOOpA Mepuona s MpoCMOTpa

JIOKYMEHTOB.

Knonka & 1 kHomKa «KapTouka» BBIBOJIAT JJOKYMEHT Ha pocMoTp B popmare MS Excel.

F
Krorka «Beixox» = UCIOJIb3YeTCs sl BO3BpaTa B OCHOBHOE OKHO ITPOIPaMMBI.
3.9 /IBH:KeHHE MO CUETAM

[Tone BromxkeT MO3BOJISIET BBIIATh Ha MPOCMOTP JOKYMEHTHI, BBEACHHBIC 1O OJHOMY BHUIY

¢buHaHCOBOrO 0OecreueHus, BBIOpaHHOMY M3 PACKPBIBAIOLIETOCS CIUCKA IO TaJ0YKe UM M0 BCEM BHAAM

®O nau o rpymie BugoB PO (ecnu 3a1aTh «10 BHIOPAHHBIM», @ B BLIOPAHHBIE 110 KHOIIKE @l, OTHECTH
HyxHbIe BHIBI PO).
[Tons «3a mepuoA €» U «3a MEPUO MO» HMCIOIB3YIOTCS AJisi BbIOOpa Imepuoja A MpocMoTpa

JIOKYMEHTOB.
Kromka CITY’)KUT JUTSI TTOKa3a TOJIbKO HTOTOBBIX CTPOK.
Knomnka & BBIBOJMT JOKYMEHT Ha rmpocMotp B hopmate MS EXxcel.

L)
Knorka «Bbixon» = UCIOJIb3YETCS 111 BO3BpaTa B OCHOBHOE OKHO IIPOI'PaMMBI.

[MTons «cu. I-T» u «c4. K-T» He00X0UMBI JIsl BEIOOpa CUETOB.
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[TepexmodarensiMi «I0 JOKYMeHTaM», «10 pa3iejam», «CBOOOJHAsI» MOXXHO COOTBETCTBEHHO
orOupaTh 3anucH. [Ipu BKIIOYEHNUHU NEPEKITIoYaTeNs «CBOOOIHAsI» MO I TajJovyek ¢ Kiaccudukanuei
CTaHOBSITCS AaKTUBHBIMHU.

[Tons «Kop.An.1», «Kop.AH.2», «&Kop.AH.3» WHCHOIB3YIOTCS, €CIIM HeoOXoauma Takas

uH(pOopMaIKs, ¥ OHA paHee MPOCTABIISIIACH B IEPBUUHBIX JOKYMEHTaX.

3.10/IBu:keHure MO aHAJTUTHKE
[Tone Bromxer mMO3BOJSET BBIIATH HAa MPOCMOTP JOKYMEHTHI, BBEJACHHBIE MO OJHOMY BHUIY

¢uHancoBoro obecrieyeHus, BRIOPAaHHOMY W3 PAaCKPBIBAIOLIETOCS chucKa mo BceM Bugam PO unu mo

rpymme BugoB PO (ecim 3a1aTh «10 BHIOpAHHBIM», a B BBHIOPAHHBIE MO KHOIKE @l, OTHECTH HYKHBIE
Byl DO).
[Tons «3a mepuoOa €» U <«3a MEPHO TMO» UCIOIB3YIOTCS JIJIS BHIOOpA Mepuoja s MpoCcMOTpa

AOKYMCHTOB.
Knomka a CIIYXKHUT JJIA ITOKa3a TOJIbKO UTOIOBBIX CTPOK.

Knonka & BBIBOJUT JOKyMEHT Ha mpocMoTp B ¢dopmare MS Excel. MoxHo pacmeuaratsb
«/IHBEHTapHYIO BEIOMOCTh MO neduropam, kperutopam» ¢opmbel 0504089unu 060poTHO- CalbI0BYIO
BE/IOMOCTB TIO CUETY.
£
Knomka «BpIxoa» ' ncnonb3yercs Ui BO3BpaTa B OCHOBHOE OKHO IPOTPaMMBEI.
[Tone «cueT» 11 BBIOOpA cUeTa.

[Mone «AH-ka» (aHaMUTHKA) A7l BEIOOpA aHAJTMTUKU COOTBETCTBYIOIICH CUETY.

3.11 AHaau3 cuera

Ilone Brom:ker IMO3BOJISET BbIAATH HA IIPOCMOTP AOKYMEHTBI, BBEACHHBIE 110 OJHOMY BHUAY
(GuHAHCOBOro O0ecIeUeH s, BLIOPAHHOMY M3 PACKPBIBAIOLIErOCs CIUCKA 1o BceM Bugam DO wmim 1o
rpynne BunoB @O (ecnu 3a1aTh <«a10 BHIOPAaHHBIM», @ B BHIOPAHHBIC TI0 KHOIIKE @l, OTHECTH HY)KHBIE
Busl ©O).

[Mons «3a MEPHOX €» U «3a MEPHOA 0> UCIOIBL3YIOTCA Ul BHIOOpa Iepuoaa Ajs IpoCMOTpa

JIOKYMEHTOB.

Knonka & BBIBOJIUT JOKYMEHT Ha pocMoTp B popmare MS Excel.

F
Krorka «Beixox» = UCIOJIb3YeTCsl JUIsl BO3BpaTa B OCHOBHOE OKHO ITPOrPaMMBbl
[Tone «BapuaHT 0TOOpPaKEeHUA» UMEET TPU MO3ULIUU U TIO3BOJISIET COPTUPOBATH CYMMBI B JAHHOM
peructpe yuera no KOCI'Y, mo cueram unu no KOCI'Y u no cueram. IIpocMoTpeTs pe3yibTar oTo0pa

MOXHO TOJIbKO B popmate MS Excel.
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4. IlynkT MeHI0 «OT4eThI»

4.1 Bb130B NpOorpaMmMsbl reHEPUPOBAHNUS 0TYETHBIX (hopm
Ilone «broaser» MO3BOJISET BbAATH HA IPOCMOTP JOKYMEHTBI, BBEICHHBIE II0 OJHOMY BHUAY

¢buHaHCOBOrO ObOecredyeHus, BHIOpaHHOMY M3 pacKpbIBalollerocss cnucka mo Bcem Buaam PO wiu 1o

rpymme BuaoB PO (ecnu 3a1aTh «10 BHIOPAHHBIM», a B BHIOPAHHBIC 10 KHOIKE @l OTHECTH HY>KHbIE
Busl ©O).

[Tons «3a mepuoa €» U «3a MEPUO MO» HMCIOIB3YIOTCS AJisi BbIOOpa Iepuoja A MpocMoTpa
JIOKYMEHTOB.

st mepenaun ganHbixX B [1O «lynbc-mmoc» «byxranrepckas u 0ropkeTHass OTYETHOCTE» HY)KHO
HaKaTh KHOMKY «BbI30B MPOrpaMMbl 0TYETHBIX GOpPM (IJIsi MECSITYHOTO U TOJ0BOr0 oT4eTa)». Jlanee

110 COOOIIEHUSAM.

4.2 CBeneHusi 0 IBUKEHUH J€HEKHBIX CPEICTB

@®opma 1-MM, MO3BOJIIET YBUACTH YTBEP)KICHHbIC IJIAHOBBIE CYMMBI, NPO(GHHAHCUPOBAHHbIC
CYMMBI, KACCOBBIE U (paKTHUECKUE PacXO/Ibl, a TAKXKe UCIoTHeHue TuiaHa B pa3peze @KP u KOCT'Y.

ITone Bromxker mo3BosigeT BbBIAATh HAa IPOCMOTP JOKYMEHTHI, BBEACHHBIE IO OJHOMY BHIY

¢buHaHCOBOrO ObOecreyeH s, BHIOpaHHOMY M3 pacKpbIBaloLIerocss cnucka mo Bcem Buaam PO wiu 1o

rpynie BugoB OO (eciau 3a1aTh «I10 BHIOPAHHBIM», @ B BHIOPAHHBIE 10 KHOIIKE @l, OTHECTH HYKHBIE
Busl ©O).
[MTosnst «3a MePHOA C¢» U «3a MEePHO MO0» HMCIOJIB3YIOTCS I BhIOOpa Mepuoja Ui MpOCMOTpa

JIOKYMEHTOB.

Knomnka & BBIBOJMT JOKYMEHT Ha rmpocMotp B hopmate MS Excel.

L
Knonka «Bbixog» & UCIOJIb3YEeTCs ISl BO3BpaTa B OCHOBHOE OKHO MTPOrPaMMBI

Kuomka ™ 103B0oj1€T HACTPOUTH MApaMeTPhl JaHHOH (OPMBI.
[Tpu n3MeHeHnn Kakux-1u00 mapaMeTpoB 00s3aTeIHHO HY)KHO HAKXUMATh KHONKY «IIpUMEHUTH»,

JUTSL OOHOBJICHUS JAHHBIX.

4.3 lonojnuTeabHbIe GOPMBI

OkHO «JlOTOJIHUTENBHBIE MOTYJIN» IEIUTCS HAa JBE YaCTH BEPXHIO — «{loAKITIIOUEHHBIE MOTYTH»
Y HIKHIOIO — IOTIOJTHUTENbHBIE PYHKITUK». J{7151 paboThI HY’)KHO BBIICIIUTH HYKHYIO CTPOKY KypCOPOM U
HaXaThb KHOIIKY «3amycK».

JlonosnHuTENbHBIE  MOIydb «CaHKIMOHHPOBAHHE PACXOA0B» HCIOJIb3YeTCs U1 pacuera
HCIIOJIHCHUS ITIaHa 11O pacxodaM, B COOTBCTCTBUU C BbIGpaHHBIMI/I HaCTpOﬁKaMH.

O 3anoyiHEHUU B JOMOJHUTEIBHOM Moayie «PeecTp 3aKynmoK MYHHIMIAJbHOI0 MMYIIECTBA»

ecth uH(MOpMarus B MeHto Otuetsl/ JlokymenTariust/ Beaenue peectpa MyHUIMIATBHBIX 3aKYTIOK.
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JlomomHUTENbHBIN MOAydbh «@OpMHPOBaHHE TMPOBOAOK MO 5-My pasjeay» I03BOJSCT
¢dbopmMHpOBaTh MPOBOAKK MO OIOJKETHBIM ACCUTHOBAHMSAM, IO JIMMUTAM M TPUHATHIM OIOKETHBIM
o0s3aTenbeTBaM. B OkHE HE00X0AUMO BHIOPATh HY)KHBIH OI0JKET, IEPUO/I, 3aKIaIKy U TOCTABUTh TOUKY
Ha Ty MPOBOJAKY, KOTOpPYyH XoTuTe chopmupoBarh. Haxkare kHOMKYy «BbIOpaTh», B JeBOH TabiuIile
MOSIBSITCSL BCE CYMMBI, OTHOCSIIIMECS K JAHHOMY BUAY omnepauuu. Mexay TabauiamMu ecTh BepTHKaIbHAs
KHOTIKa C CHHUM TPEYroJIbHUKOM, HaXkaThe Ha KOTopyio ¢popmupyet npoBoaku nmo S00+mm cueram. Jlms
TOr0 4TOOBI HOBBIE MPOBOKH MOMAIH B YUET, HAKUMAECM KHOIKY «BBINOJHHTB>», KOTOpasi HAaXOAUTCS B
MIPaBOM HUXKHEM YTJy OKHA.

«HakonuTeabHasi BeIOMOCTb MO TPHXOAY/Pacxolay ..» CyMMHpPYET BCE MEHIO-TpeOOBaHUS,
BHECEHHBIC B orepalruu/ 3a pacyeTHYIO J1aTy.

«Pacuer Hamora Ha uMmyllecTBO (¢ HM3MeHeHUssiMH Ha 154i rom)» mo3BONsSET YBUACTH
OCTaTOYHYIO, HAJIOroodjaraeMyl0 M JbIOTHPYEMYIO CTOMMOCTh OCHOBHBIX CpEICTB, a TakKxke
MIpPEeIBAPUTENIbHYI0 CyMMY HaJIora MOKBAapTaJIbHO C HAapacTaloUIMM HMTOroM. J[is 3Toro HeoOXoaumo B
00OpOTHOW BEJOMOCTH MO OCHOBHBIM CPEJCTBAM 3a KaXKJbI MECSI] COXPAHUTH JAHHBIC JUI HAJlora Ha
uMyiecTBo. Ha nevars BEIBOANUTCS KapTOUYKa IO HAJIOTy HA UMYLIECTBO 3a IO,

«’KypHaJa perucTpaunu J0KyMeHTOB» 0TOOpakaeT MepeueHb JOKYMEHTOB 110 BHIOPaHHOMY TUITY
(kHonka «PaccumTarb»). MoxkHo moayunth <<KypHaia ydera cueroB-pakTyp», uacth 1.
BBICTABJICHHBIE cueTa-(hakTypel, yacTh 2: moxydeHHble. [lo kHonmke «KHHMra /10X010B M PacxogoB»
paccuuThIBaeTCd KHUIa Juid ydeTa JO0XOJO0B M pacxomoB opranuzauuil u HWII, npumeHsrommx
YIIPOIICHHYIO CUCTEMY HasorooOoxeHus (6 JT1ucToB).

«PeecTp HOKYMEHTOB TMOCTYIUIEHHSI OCHOBHBIX CpPeACTB» MOXHO I[OJIY4HTh, HaXKaB
COOTBETCTBYIOIIYI0 KHOIIKY M YCTaHOBUB HY)KHBIH IMEpHOJ. A Takke MOXHO pacnedaraTh <«KHHTry
NOKYNOK» U «KHHry npoaax» 1 «<)KypHaJa yyeTa moJiy4eHHbIX H BbICTABJICHHBIX CYETOB-(PAKTYp>».

«IIepeHOC OCTATKOB IO cYeTaM HA HAYAJIO CJIeAYIOIIero roaa». OToT JONOIHUTEIbHBIA MOAYIb
MO3BOJISIET B KOHIIE T'OJ[a IEPEHECTH OCTATKHU IO KHUTe-TJIaBHOHN Ha l-e sHBapsa ciexyromero roga. Ilo
YMOJTYAaHUIO OCTAaTKHU IEPEHOCATCS MO BceM OlOpKeTaM, HO €CThb BO3MOXKHOCTb IEPEHECTH OCTaTKU
OTIENBHO MO KaXIOMY BBIOpaHHOMY Orojkery. OTa (QyHKIHS paboTaeT TOJBKO JUIS TOTO YUpEKICHHUS,
KOTOpOE BBIOpAHO B 10Jie «OpraHu3anus».

«Cunxponuzauus bankos ¢ O0mepoccuiickuM kiaaccupukaropom d6ankos». [Ipu ycnosun,
MOJIKJIIOUEHUSI KOMIIBIOTEPA, HA KOTOPOM YCTaHOBJIEHA Iporpamma, kK cetd VIHTEepHET MOXKHO 3arpy3HTh
cripaBo4YHUK OaHKOB (KHONMKa <«3arpy3uTh W3 HHTepPHeTa»), a 3areM «CHHXPOHU3UPOBATH» H

«OOBETMHUTD.
JonotHuTEe NbHBIE (PDYHKIIUM:

«OTkpbITh bBrooakeTHoe yupexaeHue». OTa (YHKIHUS HCIOIB3YETCS TMPH CMEHE THIA

YUPEKIEHUS C Ka3€HHOTO Ha OI0/HKETHOE.
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«OTkpbITH KazeHHoe yupeskaeHue». J1a QyHKIUS UCIOIb3YETCs IPU CMEHE TUIIA YUPEKICHUS C
OFOPKETHOTO HA Ka3CHHBIN THII.

«3aKkpbITHE CYETOB MPHU CMEHE THNA OPraHM3alMu». JTa QYHKIUS HUCIOJIB3YeTCs MPU CMCHE
THUIIA YUPEKICHHUS], TEpPe]l TeM KaK OTKPBITh OIOXKETHOE MIIH Ka3eHHOE.

«3akpeitTne TJTABHOM KHUI'M». Dta (QyHKIUS HCIONB3YeTCS B KOHILE IOAa JUIS 3aKPBITHS
CUETOB Mepe]] claueil roI0BOro OTYETA.

«3anoaHenne KBK Ha Tekymmii ron u3 mpeabiayuero». /lannas QyHKUIuS HCHOJB3YETCS B
CJIEYIOIIEM 3a OTYETHBIM IOy JUIsl IIepeHoca CIpaBOYHUKOB. Jlo Hauana paboThl B HACTYMHBIIEM IOy
HEeoOXOIUMO 3allyCTUTh 3Ty (QYHKLUHIO, a 3aTeM [E€pPeHECeHHble CHPAaBOYHUKH, a WMEHHO,
«[logpaznencHusi OIOHKETHOTO  YUPESKICHUS», OTKOPPEKTUPOBATH C yYETOM KiIacCH(DUKAIIHH,
YTBEPKICHHOU CMETHI HA TEKYIIUHI TOL.

«IlepeHyMepanusi MHBEHTAPHBLIX HOMepoB Yy Bcex OC». Drta (QyHKIHMS 3aMEHUT CTapble
WHBEHTAPHBIC HOMEpa Ha HOBBIC, KOTOpbIe OyayT cdopmupoBaHbl Mo Macke (cuer + HOomMep = 11
CHMBOJIOB), TI0 BCEM CUETaM OCHOBHBIX CPE/ICTB.

«Pa30uTh roaoBbie CyMMbl B IUIaHe Ha 4 kBaprajaa». JlaHHas (YHKIUS ACTUT TOJOBBIC

Oro/pKeTHBIC accurHoBaHus 110 Jloxomam, Pacxomxam u MictouHnkam Ha 4eThIpe paBHBIC YaCTH.
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5. IIyHKT MeHI0 «MaTtepuaiab»

5.1 Mecra xpanenuss u MOJI

B aTOM pasznerne 3amoiHIETCs CIUCOK CKIIAJA0B M MaTepUaIbHO OTBeTCTBEeHHBIX Jiuil (MOJI).

[

Knonka «/lo6aButnb» MO3BOJISIET BBECTH HOBYIO 3aIUCh KiIacCH(pUKaTOpa.
Kuonka «M3mMeHuTH» HCTIOJIb3YETCS JIsl U3SMEHEHUSI aKTUBHOM 3aITHUCH.

Kuonka «Ypnajienune» & Jns ynaneHust yCTaHOBUTE KypCOp Ha HYKHYIO 3allChb U HAXKMUTE

KHOTIKY.

Kuonka «lleuyarn» é.

A

Knonka «BbIxom» UCIIONIb3YETCs Ml BBIXOJAa M3 KiacCU(pUKAaTOpa W BO3BpaTa B OCHOBHOE
OKHO MPOTPAMMBI.
OTUMH K€ KHOMKAMU MO>XHO BOCIIOJIB30BaThCS MPU BBI30BE KOHTEKCTHOTO MEHIO MPU HaXaTUU

ITKM (nipaBasi KHOTIKA MBIIIIK) Ha JIFOOOW 3aIUCH.

B KOHTEKCTHOM MEHIO €CTh HONONHHTENbHAs KHONKa ¥ - «Ilomck mo bunbTpy». [lopsamok
MoKCKa Mo GUIBTPY CIAEAYIOLIUI: yCTaHABIMBAaEM KypCOp B KOJIOHKY, [0 KOTOPOM HYKHO HaWTH 3alKCh;
Ha)KMMaeM KHOIIKY; B CTPOKE MIOMCKa BBOAUTCS HCKOMOE 3HAYEHUE U HaXXKUMaeM KHONKY «IIpumMeHuTH»
YW MpumennTs

B neBoii yacTu OKHa IIpU Ha)XaTUHU KHOMKH «/[00aBHUTH» BHOCUM CKJIQJIbl, HAPUMEP: KOJ CKJaja
(3amosHsIeTCsI aBTOMATHYECKH), TTO/Ipa3iesicHue (BIOMpaeM U3 COOTBETCTBYIOIIETO CIIPaBOYHKKA. BbI30B
CIpaBOYHHMKA OCYIIECTBisieTcs: HaxartueM [IKM wnu wnaBuimm F1l) u HamMenoBanue. Ecnmu ckiamoB
HECKOJIbKO, TO HY’KHO BBECTU HEJOCTAIOIINE, HAIPUMED:

00001 010400000¥npaBneHue

00002 020300000Boenkomar

00003 050200000 0MMyHaTBHOE XO3SIICTBO

Jiis Toro 4roObl uisi Kaxkaoro ckiaaa 3aBectdé MOJI, Bcraem Ha KOHKPETHBIN CKIIAJ, B TIPaBOM
YacTU OKHa HaxkumaeM «J[00aBUThH», Hanpumep:

001 HUBanoB N.U.

002ITerpos I1.II.

EcTbh BO3MOXHOCTEL BHECTH HOIKHOCTE MOJL.
5.2 EnmHuIbI H3MepeHus

Pazgen yxe COMEPKUT CIHUCOK YacTO BCTPEYAIONMIMXCS €IWHUIl u3MepeHHus. CHHCOK MOKHO

JOTIOJTHUTH HEJOCTAIOIIMMH SIMHUIIAMU U3MEPEHHUS C IIOMOIIbIO0 KHOTIKH «/[00aBHTH>.
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5.3CnpaBoYHUK MAaTEepHAJIOB

JlolkeH conepkaTh IepedyeHb HaumMeHOBaHMW OCHOBHBIX cpeactB (OC) wu  martepualos,
uMerolecss Ha OanmaHce opraHuzauuu. CHopaBOYHHMK 3amOJHSETCS B Ipoliecce BBOJA JOKYMEHTOB B
«Onepaiusax» B pazfene «Mar.ydyeT» JoKyMeHTa. Takxke ecTb BO3MOXHOCTh BHOCHTH JlaHHBIE
HenocpeAcTBeHHO B CIipaBOYHUK.

Jlnst 3aHeceHusi B CHPaBOYHMK HAMMEHOBAHUSI OCHOBHOI'O CpPEICTBa M MaTepuaya, HaKHUMaeMm
kHOTKy «/lo6aBuTh». B mone «Kareropust nns Haymora:» BbIOMpaeM Mpu3HaK 1mo kotopomy OC Oymer
o0yaraThCsi HAJIOTOM Ha UMYILECTBO.

- CTaHJApTHO — 00JIaraeTcst HAJIOTOM Ha UMYILIECTBO;
- JIBFOTHpPYEMOE — ABMKMMOE UMYIEcTBO, npuobdperenHoe nocie 01.01.2018,;
- JIMKBUJALUA — IOJTYYEHHOE B pe3y/bTaTe JUKBUIAIINH, PEOPTaHU3alUH.

Ha ctpouke «Cuer» naxatuem /KM wnm xnaBumu FI1BpiOnpaeM HEOOXOIUMBIN CYET OCHOBHOTO
CpeiacTBa WM MaTepuana u 3amonHsem: «KpaTkoe HauMeHOBaHHe», «lollHOE HaMMEHOBaHUWE»,
BBIOMpAaEM HYXHYIO CIUHHIY M3MEpPEHHs M TpU3HaK yueTa (IIs OCHOBHBIX CpEIACTB — (akT., s
marepuasioB — cpen.). [lo crpoke «llena (3a emuHMIly)» CTaBUTCS OajaHCOBask CTOMMOCTh OCHOBHOI'O
cpenctBa. [IpocraBnsiercs «/lara mpuxona» u «Jlara BBOAa B AIKCIUTyaTaI[MI0» OCHOBHOTO CpEICTBA.
Oo0si3arenbHOe Toie [utst 3anoiiHeHus «lIporeHt u3Hoca (rogosoit)». Ecinu 3amonuauth mose «OKOD»
(BBIOpaTh M3 COOTBETCTBYIOIIETO CIPABOYHHUKA, BHI30OB CIIPABOYHHMKA OCYIICCTBISCTCS HaxarueMm [IKM
win kiaBuimm F1), nporpaMma aBTOMATHYeCKH 3amoyHUT oJsi «CpOK TMOJIE3HOTO HCIOIb30BAHUS» B
Mmecsiax, «IpomeHT u3Hoca (rOIOBOM)» M «AMOPTH3AIMOHHYIO TPyImy». Bce ocrambHble MONS Ha
BKiagke <«Oomme», <«Cocrosane OC», olparmetamibl» U «XapaKTepUCTHKA» CIyKaT JUisl BBOAA
HaubOosee nomHoi nHGopMammu o 00bekTy OC, BKIaaKy «cTopus» 3aMoNHITh HE HYXKHO, POTrpaMma
3aroJIHUT e aBToMarudecku mpu nepeHoce octatkoB OC m M3 nHa 01 siHBaps ciemyroniero roja, mpu
HE0OXOIMMOCTH 3TH JJaHHBIE MOKHO PEIaKTUPOBATh.

s mMatepuaiioB 3amoiHSAIOTCS Toibko mons «Cuer», «KpaTtkoe HanMeHoBaHHe», <«{lomHoe
HaMMEHOBaHUE», «E 1. usmepenus» u «lIpusHak yuera».

[Ipu nHaxkatum Ha kHONKy <«IlewaTb» MOXHO pacredaTaTb WHBEHTapHYIO KapTOUKy YyueTa
He()MHAHCOBBIX AKTHUBOB.

ITocne 3aHeceHnss HOBOM 3alIMCU HAKMUTE KHONKY «COXPAHUTD».

5.4 OcraTKu MHBEHTApU3alnu Ha 1-e sHBaps

B stom pasaciic BBOAATCA OCTATKH MO MaTcpuajlaM M OCHOBHBIM CPCACTBAM. I[J'DI 3TOro HaJgo
BbIOpaTh BUA OIOKETA, CUET U HAXKaTh KHOIIKY «IIpuMeHNTb».

UToOBI BBECTH OCTATOK IO Marepuaay, HaXKUMaeM Ha KHONKY «HOBBIH OCTAaTOK MO MaTepuamy»

OTKphIBaeTcs hopma «YdeT MaTepuaIoB».
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Bri3biBaeM «CripaBOUYHHK MaTepHUaoB» M BHIOMpPaeM HYXHBIA MaTepualn Ui OCHOBHOE CPEACTBO,
€CJIM B CIIPAaBOYHUKE HE CYIIECTBYET HY)XKHOTO BaM HAMMEHOBAHHUS, TO MOXHO HE BBIXOJS M3 3TOU
Ta0JUIBI 3aHECTH HAUMEHOBAaHHWE OCHOBHOTO CpEACTBA WJIM Marepuala IpH TOMOIIH KHOIKHU
«JlobaButh». Ilocne BbIOOpa HaWMEHOBaHHUS MPOCTABISAEM KOJIMYECTBO OCHOBHOIO CpEJICTBA WIH
Marepuaia W IeHy 3a eauHuiy (IUis OCHOBHOTO CpEICTBAa ABTOMATHYECKH 3aIlOJHSETCS OaraHcoBast

CTOUMOCTD U3 CIIPABOYHUKA, HYKHO HUCIIPABUTH €€ Ha OCTaTOYHYIO CTOMMOCTB, €CJIK OCHOBHOC CPECICTBO

MOJIHOCTbIO aMOPTU3MPOBAHO, T.€. HE MMEET OCTATOYHOM CTOMMOCTH, CTaBUM IO cTpouke «lleHa 3a
enuuuiy» Hob (0,00)). Beibupaem ckiaa, Ha KOTOPOM HAXOAUTCS JAaHHOE OCHOBHOE CPEICTBO HIIH
marepuasi, 1 MOJI, 3a koTOpbIM OHO 4MCIUTHCS. [Ipu Haxkatuu Ha KHONMKY «COXpaHUTH» 3aHECEHHAs!
nH(pOpMaIKs IO OCHOBHOMY CPEICTBY MM MaTEpUATy COXPaHSIETCS.

IIpu HaxxaTMM Ha KHONKY BBOAMM OCTATOK IO cienyromemy marepuany win OC mo 3ToMy cyery.
MO>HO BOCIOB30BaThCSI KHOMKON «KOMUPOBATH.

[loce okoHYaHMS BBOJA COXpaHsEM BCIO 3aHECEHHYI0 HMH(OpPMalMIO Ha KHOIKY <3amucarb»,
KOTOpast HAXOAUTHCS B BEPXHEM MPABOM YTy (DOPMBI.

ITo ananorum 3amoJjHsAEM OCTAaTKH I10 APYyruM C4CTaM OCHOBHBIX CPCACTB U MaTCPUAJIOB.

5.5PeecTp ABMKEHHS MATEPHAJIOB

B stot pasaci monagaroT BCC MPOBOAKH 1O HpHOGpGTGHHIO " CIIMCAaHUIO MAaTCPpUAJIOB U OCHOBHBIX
Cp€ACTB B TCUCHHH OAHHOTO MECALA. HJ’IH TOrO YTOOBI IMOCTaBHTL Ha YUYET WM CIIUCAaTb OCHOBHOC
CpeAcTBO W/MiaM Marepuan, HaxkumaeMm <«l3MeHEHHME MBMKEHHS Marepuana®», ¢ IMOMOIIBI0 KHOIKH
«Jl00aBUTH» M BBIOMpAaEM HY)XHOC HaWMMEHOBaHWE (IJIsI MATEPUANIOB) MJIM 3aHOCHUM €ro B CIPAaBOYHHK
yepe3 KHOTKY «HoBast Mo3UIMsI», OCTIe 3a0IHEHUS BCceX TpeOyeMbIX CTPOK coxXpaHseM 3anuch. Ecnu o
ATOMY CYETy HECKOJIbKO HaMMEHOBaHWM, A00aBisgeM 10 TeX IOp, MOKa CymMMa Balleld pa3HOCKH HE
COBITAJIET C CYMMOM 1O MPOBOJIKE.

B 3T0T pazmen MOXHO MEpeWTH W3 MPOBOJIOK IMPH BBOJE JOKYMEHTOB B myHKTe Omepammn/3a
PacyeTHYIO IaTy uepe3 KHOMNKY «Mart.ydeT», KOTopast HAXOAUThCs nepe KHonkon «Coxpanutb». [locne

3TOTrO He 3a0yJbTE COXPAaHUThH IPOBOJKY U 3alUCATh JOKYMEHT.

5.6 BHyTpeHHue nepeMelieHUsI MAaTePUAJIOB

O6pamaeM BHUMAHUE - AJA OPOBCACHUA BHYTPCHHETO IIEPEMCHICHHA JIYYIIC BOCIIOJIB30BATHCA

(bVHKI_[I/IeI\/'I B O6ODOTHOI>1 BCAOMOCTH, a 3TOT pa3acil MCIIOJb30BATh TOJBKO AJIA IIE€YAaTH JOKYMCEHTOB Ha

BHYTPCHHCEC IICPEMCIIICHHC.

DTOT MYHKT NpEAHA3HAYCH JIJIsl IEPEHOCa OCHOBHOTO CPECTBA M/WIIM MaTepualia ¢ OJHOTO CKJIajaa
u/unM MaTepuanbHO OTBETCTBEHHOTO JIMIA Ha Apyroi. JIJis 3TOro ¢ MOMOINBIO BBIOMpacM CueT
nepeMenieHus1, BUJ O0/pKeTa, MPOCTABIISIEM JIaTy MepEMEIICHUS U HOMEDP JOKYMEHTA, 3aTeM Ha)KMMaeM

«Jlanee». M3 cipaBo4HMKa Yepe3 KHOMKY «MaT» BRIOMpaeM OCHOBHOE CPEJICTBO UM MaTepUall, KOTOPHIHA
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XOTHM IIEPEHECTH, CTABMM KOJIMYECTBO M IIeHY (UIsI OCHOBHOTO CPEJCTBA IIeHA JOKHA OBITh OCTATOYHON

CTOMMOCTBIO Ha jgaHHbIi MomeHT). [lo crpouke Cxian (m) BeIOMpaeM uepe3 CKJIaJ Ha KOTOPBIH

MEPEHOCUM JIaHHOE OCHOBHOE CPEICTBO WM Marepuan, a mo crpouke MOJI (1) — marepuaibHO
OTBETCTBCHHOE JIMIIO, HA KOTOPOM OHO OyzaeT wuciuthes; mo crpouke Ckman (k) — ckiiaa, ¢ KOTOPOro
MEPEHOCHUM JTaHHOE OCHOBHOE cpeacTBO min marepuai, MOJI (k) — MaTepranbHO OTBETCTBEHHOE JIUIIO,
Ha KOTOPOM OHO paHee YUCIWIOCh. [locie 3anoaHeHus coXpaHseM U 3alIMChIBAEM 3aIKCh.

[Tocne aToro mpoBojKa MO MEPEMEHICHUI0O OCHOBHOTO CPEICTBAa W/WIIM MaTepuayia MOSBISICTCS B
«Omneparusax/3a pacueTHYIO 1aTy».

HaxaB Ha kHOmKy «{ledaTb» MOXHO pacreyaTaTb pa3IMYHbIE JTOKYMEHTBHI MOJTBEPKIAOIINE

BHYTPEHHEE IEpEMELICHHUE.

5.7000poTKa 0 MATEPHATBHBIM 3a11ACaM

Pasznmen cayxut mns popMupoBaHus 000pOTHOW BEIOMOCTH 1O MaTepuaibHbiM 3amacam (M3).
Ecte BO3MOXHOCTH BbIOOpa bBromxera, Cuera, Marepuana, Cknana, MOJI, nepuona (o ymosrdaHuto
oroOpakaeTcss TEKyIIMid Mecsl) W Bapuanta oroOpakeHHMs maHHBIX. Eciam cder, ckigamx W T.O. HE
BbIOMpaTh, B 000poTKe 0TOOpazsTca Bce M3 opranusanuu. J{is pacuera JaHHBIX HY>KHO HaXaTh KHOIKY
«[Ipumenuts». Pspom ¢ kHonkon <«lIpuMeHUTH» HaxomuTCs KHOIKa «HacTtpoiika», 31eCh MOXKHO
N00aBUTH JOMOTHHUTEIbHBIE KOJOHKU B 000poTHON BeoMocTu. C moMomIbio KHOMKU «JledaTh» MOXKHO
pacrmedaTaTh 000pPOTKY.

[Ipu BBIOpanHOM BapmanTte oToOpakeHHs « pynmupoBKa MO CKJIagam>» JOCTYMHO KOHTEKCTHOE
MEHIO, OHO OTKpbIBaeTcs HaxkatueM //KM B TaOIMUHON 4acTH 0OOPOTKH.

KonrtekctHOE MEHIO:

PacmndpoBka mo mOKyMEeHTaM — OTKPBIBAETCS MPOCMOTP OMEpANHii 32 BHIOPAHHBIA MEPUO TIO
BBIOpaHHOMY M3, TYT k€ MOYKHO PEIaKTUPOBATh TOKYMEHT;

JlomoHUTETbHBIE (DYHKITUH:

Crnucanue M3 — i Toro uroObl ciucatb M3 B 000pOTKE JOJKHBI OBITH 00513aTENbHO BBIOPAHBI
ompeneeHHbIM BUIl OropKeTa, cueT W KiaBuiiehd «lIpoOen» BbIIEICHB OJMH WM HECKOJbKO M3,
KOTOpBIE XOTHM crucath. Ilocie BoiOOpa (yHkimu «Crucanne M3» BeIOpaTh cueT crmcaHus (darie
Bcero 310 40120272),ecTh BO3MOXHOCTH NPH CIUCAHUHM aBTOMAaTHYEeCKH repeHectd M3 Ha 3abanaHc,
YCTAaHOBUB <TaJIOUKy» <Cpa3y CTaBUTh Ha 3abamaHc». JlokyMeHT Ha crucanue M3 aBTOMaTHYECKU
chopmupyercst B «Ormepanusx/3a pacyeTHyIO aTy» TEKyIIeH daToil MporpaMMbl, pacredaraTh €ro
MOHO B «OQnepaiusax/3a pacueTHYIO 1aTy>».

Buytpennee nepememenne M3 - i Toro 4yToOsl iepemectuTh M3 ¢ 0JHOTO CKJajga Ha Apyroi
u/vm ¢ ognoro MOJI Ha apyroro B 000pOTKE TOIKHBI OBITH 0053aTETLHO BBIOPAHBI OTPE/ICIICHHBII BH/T
OropkeTa, cueT W KiaBumied <«lIpoOenm» BbIIENEHBI OJWH WM HECKOJbKO M3, KOTOphIE XOTHUM
nepemectuthb. I[locie BeiOopa dynknuu «BHyTpeHHee nepemenieHue M3» BeiOpath ckimanx 1 MOJI Ha

KOTOpBIE HY)KHO mepemecTuTh M3. JlokyMeHT Ha mepemenieHrne M3 aBromMaTudecku cHOpMHUpPYETCS B
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«Omneparusax/3a pacyeTHYIO AaTy» TEKYIICH JaToW MporpaMMbl, pacredaTaTb €ro MOKHO B pasjeiie
«BHyTpeHHME epeMeleHUs] MaTepUaIoB».

Ilepecuer cpenneit neHsl M3 — BO3MOXKHBI CUTYallMd, KOI/la MOCTyIieHne M3 pazHeceHOo mocie
CHHUCAaHMSl «GaIHUM YHUCIOM», TOTJa He0OXOIUMO MepecUuTarh LeHy cnucaHHblx M3. Jlyig Toro ytoOsl
MePECUYNTaTh CPEAHIO 1eHy M3 B 000pOTKE JOKHBI OBITh 0053aT€ITLHO BHIOPAHBI OTIPEICTICHHBIN BHUI
Oroxera, cuet u KinaBuieil «lIpobGen» BeIaeNeHBl OMH WU HECKOJIbKO M3. DyHKIMS MEHSET LeHy U
CyMMY B Y€ IIPOBE/ICHHBIX JOKYMEHTAX Ha CIIUCAHUE.

KoppektupoBka Henocnucanus Wid nepecnucanus neHbl M3 — GyHKIUS MOXET MOHago0uThCS,
€clIi Ha KOHeIl mepuoia KojudectBo M3 cmucaHo, a CyMMa C MOJOXKHUTEIBHBIM WU OTPHULATEIbHBIM
3Ha4eHHWEeM ocTajach. J{ias TOro 4YTtoObl BOCHONB30BaThCS (YHKIMEH B OOOPOTKE OJIKHBI OBITh
00s13aTeNTbHO BRIOPAHBI OMPEICIICHHBIN BU O0KeTa, cueT u KiaBuiieh «[IpoOen» BbeeHbl OJJUH WIH
Heckoabko M3. Koppekrtupyromnuii JOKYMEHT aBTOMaTHUecKd chopmupyercs B «Ormepanusx/3a
pacyeTHyIO JaTy» MOCJIEIHUM YHCIOM TEKYILEro Mecsiia, pacredarath ero MoxHo B «Omeparusx/3a
pacyeTHYIO 1aTy».

IlepeHoc oCTaTKOB Ha Haydajo CIEAYIOLIETO IoJa — UCIOJB3YETCS OJUH pa3 B oA AJs NepeHoca
octatkoB M3 Ha 01 suBapst cnenyromiero roga. Eciu BeIOpaTh Bce OIOKETHI, B MOJSAX CUET, CKIaT U T.J.
HUYETO HE BEIOMPATH, IEPEHECYTCS Cpa3y BCe OcTaTKu M3.

[TewatHbie GopMBI — MeYaTh PA3TUYHBIX OTYETOB, B TOM uucie VHBEHTapU3allMOHHON ONUCH U

CBepku 000pOTHOI BeToMOCTH | [ J1aBHOI KHUTH (17151 KOHTPOJISI Pa3HOCKH MaTepUAIbHOTO YUeTa).

5.8000poTka 1o OCHOBHBIM Cpe/ICTBaM

Paznen cimyxut must popmupoBanus o6opotHoit BemomocT 1mo OC. EcTh BO3MOXHOCTH BBIOOpa
bromxkera, Cuera, Marepuana, Cxinaga, MOJI, nmeproaa (1o yMOTYaHHIO OTOOPayKaeTCss TEKYIIUI MECSII)
u BapuanTa oroOpakenust qaHHbIX. Ecnu cuer, ckian u T.A. HE BRIOUpaTh, B 000POTKE 0TOOPA3ATCS BCE
OC opranmzaunuu. Jlns pacueta NaHHBIX HY)KHO HaXaTb KHONKY <«[IpuMeHuTH». Psnom c kHOmKOM
«[IpumMeHUTH» HaxXOAUTCs KHOMKa «HacTpoiika», 31ech MOXKHO JOOaBUTH JOMOJHHUTEIbHBIC KOJIOHKHU B
obopoTtHo# BemomocTH. C MOMOIIBI0 KHOMKU «[ledaTh» MOKHO pacmedaTaTh 00OPOTKY.

[Ipu BBIOpanHOM BapmanTte oToOpakeHHs « pynmupoBKa MO CKJIajam>» JOCTYIMHO KOHTEKCTHOE
MEHIO, OHO OTKpBIBaeTcs HaxkatueM //KM B TaOIMUHON 4acTH 0OOPOTKH.

KonrtekctHOE MEHIO:

PacmmdpoBka mo mOKyMEeHTaM — OTKPBIBAETCS MPOCMOTP OMEpAINHii 32 BHIOPAHHBIA MEPUOA TIO
BeIOpaHHOMY OC, TYT K€ MOYKHO PEIaKTUPOBATh TOKYMEHT;

JlonoHUTETbHBIE (DYHKITUH:

Cnucanue/llepenaua OC — mist Toro yro0sl cimcatb OC B 000pOTKE JOKHBI OBITH 0053aTETBHO
BbIOpaHbI OMpEIeeHHbIN BUJ OrokeTa, cueT U kiaBumeil «IpoGen» BblAeNeHbl OAUH WIK HECKOIBKO
OC, xoropeie xotuM crucarh. Ilocie BoiOopa (yukimu «Crucanue/Ilepeqaua OC» BBIOpaTh CcUeT

CIIMCaHHUA, €CTb BO3MOXHOCTDb IIPpH CIIMCAHUHW ABTOMATHYCCKH IEPECHECTU OC na 3a6anch, YCTaHOBUB
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«TajouKy» <«CTaBUTh Ha 3aballaHCc», Takke HeoOXoauMmo BbIOpaTh TN omnepanuu «CIHUCAaHUE» WU
«be3BozmesnHas mepemada». JlokymeHT Ha cnucanne OC aBTOMaruyecku CcHOpMHUPYETCS B
«Omneparusax/3a  pacueTHy0 JaTy» TeKyIled Jaroil mporpaMMmbl, pacmedaTarb €ro MOXHO B
«Omneparusnx/3a pacueTHYIO 1aTy».

Cmucanme OC croumocthto 1o 3000 pyOneit — ¢GyHknus aHajmoruyHa  (QyHKIIUW
«Crucanue/ITepenaua OC», HO TO3BOJISIET CIHMCHIBATH O€3 PYYHOTO BBIICICHUS «IIPOOEIOM, Iporpamma
cama BeIOMpaer qia cnucanuss OC ¢ nenoit no 3000 pyGnelt BKIIOUMTENBHO W MEPEMECTHT UX Ha
3abananc. Jlokyment Ha crnucanne OC aBTOoMaTHuecku copmupyercs B «Omepanusx/3a pacuyeTHYIO
JaTy» MOCICTHUM YHCIIOM TEKYIIEro Mecslia, pacrevararb ero MoxHo B «Omepaiusax/3a pacueTHYO
JaTy».

Buytpennee nepememenue OC - mig toro yto6sl nepemectuts OC ¢ 0JHOTO CKJana Ha Ipyroi
u/unu ¢ omaoro MOJI Ha apyroro B 000pOTKE AOKHBI OBITH 0053aTEIHHO BHIOPAHBI OMPEICIICHHBINA BH/T
OropkeTa, cueT W kiaBumied <«lIpoOem» BwieneHbl OAWH WM Heckodbko OC, KOTOpbIE XOTUM
nepemectuth. [locne Boibopa ¢ynkuuu «Buyrpennee nepemenienne OC» BeiOpats ckiag u MOJI Ha
KoTopble HYkHO mepemectuTs OC. JlokymeHT Ha nepemerienne OC aBToMaTHuecku chopMupyercs B
«Omneparusax/3a pacyeTHYIO AaTy» TEKYIICH AaToOW MpOorpaMMbl, pacredaTaTb €ro MOKHO B pasfeiie
«BHyTpeHHHE NepeMelleHus: MaTepruaIoB».

[Tepebpocka OC Ha cueta ka3Hbl (108)6e3B03Me3HBIM BHIOBITHEM U MOCTYIUICHUEM (B CepenHe
roga) - B 0OOpPOTKE JOJDKHBI OBbITH 00S3aTEIBLHO BBIOPAHBI OMpPEICICHHBIN BHUJI OOKETa, CUCT U
knaBuieil «lIpoben» BeiaeneHsl ouH Wik Heckoibko OC, KOTOpbIe XOTUM IiepeBecTd B KaszHy. [locne
BeiOOpa (ynkiuu «llepedbpocka OC Ha cyera KaszHBI...» BBIOpaTh cyeT crnucaHus. JIOKyMEHT Ha
ciimcanne OC u gokymen Ha mnpueM OC B Ka3Hy aBTOMAaTHUYECKH chopmupyrorcs B «Oneparusax/3a
pacuUeTHYIO JaTy» TEKYIIEH NaToW MpOorpamMMbl, pacredyaTath €ro MoXHO B «Omeparusx/3a pacueTHYIO
IaTy».

[Tepenoc OC B pa3psan 0co60 MEHHBIX — QYHKIUS TSl OI0KETHBIX U aBTOHOMHBIX YUPEXKICHUH, B
000pPOTKE MOJDKHBI OBITH 00s3aTEIBLHO BBIOpaHBI OMPENEICHHBIM B OOJDKETa, CUET W KJIaBUIIEH
«[Tpoben» BoIAeneHsl oauH uian Heckoinbko OC, xotopbie XoTuM nepesectu. [locie BeIOOpa QyHKUINMU
BEIOpaTh cUeT paxoAoB. JIOKyMEHT Ha CTUCaHNE HHOTO UMYIIECTBA U JOKYMEH Ha MPUEM 0C000 [IEHHOTO
HUMyIIeCTBa aBTOMaTH4ecKu chopmupyrorcs B «Omepanusx/3a pacueTHYIO aaTy» TeKyIled aaToit
pOrpaMMBbl, pacrieyaTaTh ero MOXKHO B «Ornepaiusax/3a pacueTHYO JaTy».

CoxpanuTh NaHHbIC 11 pacyeTa Hanora Ha uMymiecTBO — QyHKIIMIO HEOOXOAMMO 3allycKaTh B
KOKJIOM MECSIE MOCIe HAYMCICHUS aMOPTH3AIMK ISl TOTO 4TOOBI JaHHBIE M3 OOOPOTKH IMONaaaid B
Ortuetsl/[lonoaaurtenbHabie opmbl/Pacuer Hamora Ha UMYIIIECTBO.

[lepeHoc ocTaTKOB Ha Hayajo CIEAYIOLIETO roja — UCHOJB3YEeTCsl OJIMH pa3 B TOA AJis MepeHoca
ocratkoB OC Ha 01 ssHBaps cnemytomiero roga. Ecinu BEIOpaTh Bce OIOKETHI, B MOJSIX CYET, CKIIAT U T.1.

HUYETO HE BEIOMpATh, mepeHecyTcs cpasy Bce octatku OC.
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Cwmena bromkera, myrem BoiObITH/MpuHATHS OC — QyHKIHMS HEOOXoauMa NIpH CMEHE THIIa
YUpEKACHUS, B 0OOPOTKE JOJKHBI OBITH 00s3aTelNbHO BBIOpPAHbI OINpENEIEHHBIA BUJ OIO/KETa, CUET U
knaBuineil «Ipoben» BwiAeneHbl ofAuH Wi Heckoidbko OC (MokHO BbLieauTh Bce OC KiaBUIIaMu
Ctrl+A). Tlocne BbiObOpa (GyHKIHH BhIOpPAaTh CUET PACXOJOB M HOBBIA BUA Oro/keTa. JIOKYMEHT Ha
ciimcanue OC u mokymen Ha npuem OC aBromatuuecku chopmupyrores B «Ornepanusx/3a pacyeTHYIO
JaTy» TeKyIIel AaToi MporpaMMbl, pacredyarath ero MoKHO B «Onepaiiusax/3a pacueTHYIO AaTy».

PaccunTarh aMOpTH3AIIMIO 32 «MECSI» - HAYMCICHHE aMOPTU3aIlUU IPOM3BOIUTCS B TPH 3Tamna: (B
HACTpOMKax JOJKHA OBbITh BbIOpaHa MHBEHTapHAs BEJOMOCTh U JOJDKHBI CTOATH ranouku «KosjoHka Buaa
OropKeTa» n «B0O3MOKHOCTh HAYHUCIIATH AMOPTU3AIHIO).

1.7IKM: nononHuTenbHble (YyHKIHMM: paccuutaTh amopTuzanmioo. OK. B obGopoTke mnosBsTCs

JIOTIOJTHUTEIBHO JIBE KOJIOHKH: aMOPTH3allvs 3a M-I[ U OCTaTOYHasi CT-Th ¢ amop-eil. [IpoBepsem

MPaBWJIbHOCTh HAYMCIICHHON aMOPTHU3aIIH.

2. IIKM: nedatHpie (HOpPMBI: BEIOMOCTh C aMOpTH3alluel. BeiBouM Ha medyaTh JIsl OAIIUBKY B /-

O JKypHAJI OIIEPALUA.

3. [IKM: nomnonHuTenbHble (PYHKIUMU. MpOBECTH paccunTaHHyro amoptuzanuio: OK. Cosmaercs

JTOKYMEHT ¢ mpoBojakamu (cM. B Omnepanusx/3a pacueTHyro 1ary).

Hauncnsate amMopTH3alMi0 MOKHO Kak IO BCeM OIOJKETaM M BCEM cueTaM, TaK M OTAEIbHO IO
KQKJOMY CUETY U BUIY OIOJDKETa.

[TewatHbie GopMBI — MeYaTh PA3TUYHBIX OTYETOB, B TOM uucie VHBEHTapU3allMOHHON ONMUCH U

CBepku 000pOTHOI BeTOMOCTH | [ J1aBHOI KHUTH (17151 KOHTPOJISI Pa3HOCKH MaTepUalIbHOTO yueTa).

5.90T14eTHOCTDH
Kaprouku mo cuery/marepuany — Ime4arh KapTOUYKH ¢ 00OpPOTaMH IO OMPEACICHHOMY CYETy 3a
TEKYIIUH MECSIII.

Hauuncnenue aMOpTU3aluu — YCTAapCBIIAA d)VHKI_[I/IH OIPaBUJIIBHEC HMCII0Jb30BATh d)VHKI_[I/IIO B

obopotHoii BegomocT OC. B 3TOM MyHKTE MEHIO NPOBOIUTHCA €KEMECSUHAs aMOPTHU3AIHs MO BCEM

cueTaM OCHOBHBIX CpeIcTB. BriOupaem Buj OrOKETa M CYET OCHOBHOTO CpeCcTBa (MOKHO MPOBOAUTH IO
BCEM cyeTaMm cpasy), HaxxkumaeM «lIpumMeHnuTh». [Ipr HaXaTHH HA KHONKY <«BBITOIHUTH» aMOPTH3AIIUSA
MPOBOIUTHCS MTPOBOJIKOH B «Orepainusx/3a pacyeTHYIO JaTy». - Ie4aTh BEIOMOCTH 10 aMOPTH3AIIHH.

[Teuats AkTOB 0 crnricanuu (matepuanoB u OC) — ycrapeBimias (YHKIMs IpPaBUJIbHEE MeYaTaTh

aKkThl B «Ornepanusax/3a pacueTHYIO 1aTy». 31eCb MOXHO C(HOPMUPOBATh aKThl O CIIMCAHUHA MaTEPHAIIOB

aub0 3a Mecdll MO0 KaKOMY-TO CUETy OCHOBHOTO CpEICTBa WJIM MaTepuasa, JIM0O MO KOHKPETHOMY

JIOKYyMEHTY (IPOBOJIKE), co3MaHHOMY B «Onepaiusx/3a pacdeTHYIO 1aTy».

5.10Menr-Packiaaaku

Pa3;[en npeaHa3HauCH JJId CO3JaHUN MCHIO-pPACKIIAIKU HAa CITMCAHUEC ITPOAYKTOB IMUTAHUS.
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JIis co3dgaHMsl MEHIO-pacKiIaJKM B BEPXHEH 4YacTH TaOJIMIBI HAKMMaeM Ha KHOIKY, ITOJIS
«HaumenoBanne» u <«OtaelleHHE» HE 00sg3aTelbHBI [JIsS 3alOJHCHUS, Ioje <«J/lara» 3amoIHUTH
00s13aTeNbHO, Jaliee HAKMMaeM KHOMKY <«COXpaHHTh». UTOOBl A00aBUTH ON0Ja B JHEBHOE MEHIO B
HWDKHEH YacTh TaOJUIBI Ha)XUMaeM KHOMKY , B OTKPBIBIIEMCS OKHE 3amojHseM mojs «Karteropus
omoga», dHanmenoBanune» u «BpIxoa» (Bec roTOBOro 0JIr0/1a B KT'), HAKUMAaeM KHOIIKY «COXPaHUThH». B
paznene «IIpomyKThI:» 3aMONHIEM COCTaB OJIOfa, T.€. HAXUMAEM KHOMKY «J{00aBUTH», BRIOMpaeM W3
CIPaBOYHHKA HAaWMEHOBAHHWE MPOJIYKTa MUTAHUs, 3aMOJIHSIEM KOJWYECTBO MPOAYKTAa HA 1 MOPIUIO H
Ha)XUMaeM KHOTMKY «Jl00aBUTh B 0yr00», 3aTeM «J{00aBUTH» M BHIOMpAEM CICAYIOMUA MPOAYKT U T.1.
3atem B mojie «KoJn4uecTBO» 3aMoHIEM KOJIWYECTBO MOPIUNA MEHIO U HaXUMaeM KHOTKY «J/[00aBUTH B
MeHIo». Eciu MEHI0 COIEep UT HECKONBKO OJ0JI, aHAJIOTHYHO BHOCHM Bc€ oOcTalbHbie. CoO3IaHHBIC
OMIo7a COXpPAHSIOTCS B CHPAaBOYHHUKE, B MOCIEAYIONIEM HUX MOXKHO OyAeT mpocTo BbIOMpaTh. MeHo
MOXXHO W3MEHHTH C IOMOIIBI0O KHOMKH , C TOMOIIBbIO KHOIKH MOXHO KOITMPOBATh MEHIO-PACKIIAJIKH,
Ha)KaB Ha KHOIIKY MOYKHO pacliedaTaTb MEHIO-PACcKJIaJKH B IBYX BapHaHTaX, C MOMOIILI0 KHOITKH MOYKHO
YIATUTh CYIIECTBYIOIIEE MEHIO-packianku. Eciu Haxarh Ha KHONKY Ha OCHOBAaHWUU MEHIO-PACKIIAJIKU

chopMupyeTcsi MEHIO-TpeOOBaHHUE.

5.11Menrw —TpebdoBanus

Pasnen npenHa3HavyeH sl CO3/IaHUM MEHIO — TPeOOBaHUS Ha CIIMCAHME MPOIYKTOB MuTaHus. [Ipu
paboTe UCTIOIB3YIOTCS KHOTIKHU:

- «JloO6aBUTH» - cO3/IaHNE TOKYMEHTA MEHIO-TPEOOBaHUS,

- «PemaktupoBaTh» - U3MEHEHHE (PEIaKTUPOBAHHUE) TOKYMEHTA;

- «CxommpoBaTh» - KOIMPOBAaHHE MEHIO-TPEOOBAHNS,

- «Y[anuTh» - ylaJcHue TOKyMEHTA;

- «[IpoBecTu» - TaHHBIN JOKYMEHT OyaeT mpoBeaeH B Oneparusx/3a pacyeTHYIO JIaTy.
- «[leyatp» - meyaTh MEHIO-TPEOOBAHHS.

JIst co3anust JIOKyMEHTA HaKUMaeM KHOIKY <«J[00aBHTh». B OTKpBIBIIIEMCS] OKHE aBTOMAaTHYECKH
3aMOJTHACTCS HOMEP JOKyMeHTa (ero MOKHO H3MEHHTh) W jgata ([0 yMOJYaHHMIO TEKyIIas JaTa).
HeobOxoauMo BbIOpaTh BU OMO/DKETa M 3alOJHUTH KOJMYECTBO NeTell (moBosibeTByrommxcs). Jlamee
CTaBUM Kypcop B 1oJie «IIpoyKT», OTKPbIBACTCS CIIPABOYHUK MPOAYKTOB IMUTAHUS U3 KOTOPOTO BBIOPATH
HYXHBIA. UTOOBI yCKOPHUTDH 3amojHeHue B mojie <«IIpoyKT» MOXHO Ha4yaTh BBOJUTh HAUMEHOBAaHUE C
KJIaBHATYPHI, TTOCTIE BBOJIA C KJIABUATYPHI TIEPBOTO CHMBOJIA CHCTEMa HaXOJIUT B CIIOBAape MEPBYIO 3aIHCh,
HAaMMCHOBAHHE KOTOPOW HAUYWHAETCS BBEICHHBIM CHMBOJIOM, M JIONOJHSET BBEACHHBIA CHMBOJ O
MOJTHOTO HAMMEHOBaHMs (BbLIENSS OMOJIHEHUE 1BeToM). Ilocie BBoga BTOporo cumBojia Cucrema
MPOIOJDKUT TIOUCK, TPEIJIOKUB BaM OJMKAWIIYIO 3alKCh, COBMAJAIOINIYI0 MO JIBYM CHMBOJAM M Tak
nanee. Ecnmu B crpaBOYHHMKE OTCYTCTBYET HEOOXOJMMOE HAaWMEHOBAaHHE €r0 MOXXHO BHECTH, Ha)KaB
KHOTIKY «/lo0aBuUTh B chmucok mpomaykT». [locime BBIOOpa <«IIpOMyKTa» CrpaBa OT KOJMYECTBA

OTO6paSI/ITI)CH I[OCTyrIHBIﬁ OCTaTOK B KWJIOI'paMMaXx. 3anoaHuTe HCO6XOI[I/IMOC KOJIMYECTBO WU HAXMHUTC
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KHOTIKY «PaccuMTaTh CPEIHIOI CTOMMOCTB», CHCTEMa 3allOJHUTh IIeHYy 32 1 KI' U CTOMMOCTh (HTOTrO),
€Ccli TMpOAYKTAa HET Ha OCTaTKe, LieHa M CTOMMOCTh OynyT HyNeBbIMH. Jlanee HaXXHMMaeM KHOIKY
«J100aBUTh HOBYIO 3aITUCh» M BHOCHUM CJEIYIOIIUN MPOIYKT, MOCJE 3al0JIHEHUS] MEHIO Ha)KaTh KHOIKY

«Co3maTh».

5.121IlyTeBbl€ JUCTHI

Jlsis Toro 4toObl BHECTH HOBBIM MYTEBOW JHCT HY)KHO Ha)kKaTh KHOIKY , B OTKPBIBILIEMCS OKHE
BbIOpaTh BUJ OOJPKETa, HOMEp IYTEBOTO JIMCTA 3AMOJHICTCS aBTOMATHYECKH (€ro MOKHO MU3MEHHUTH),
JaTta 1O YMOJYaHUIO TEKyllas, B Toyie «ABTOMOOWIIb» BBIOEpUTE U3 CIPABOYHHKA TPAHCIIOPTHOE
CPEACTBO C TOMOIIBI0 KHONKM , B mone «lompasaenenue» BbIOepuTe ckiaj, B moje «Boaurtenp»
BeIOepuTe @O BomuTens. st KOPPEKTHOM MeYaTH IMyTEBOTO JINCTa MOKHO 3aMOJIHATH Toiist «Kmace» -
KJIACCHAsl KaTeropus BOJUTENS, <«YIOCTOBEpeHHE cepus» u «Homep» - yaOCTOBEpEHHE BOIUTEINS,
«Mexanuk» - ®UO mexanuka (nmpu Hamuuuu). B mone «Hopma, 1/100km» [IpKHM BBIOpaTh HOpMY
pacxofoBaHus TOIUIMBA, WM3HAYaJIbHO 3TOT CIPABOYHMK IYCTOM HYKHO BHECTH CYILECTBYIOIIME B
OpraHu3aiy HOpMbI. 3anmoyiHuTh nojis «[Ipu Bbie3ne, KM» - IOKa3aHUs CIIUJOMETpPa aBTOMOOWIIS MpH
BbIe3/ie (B MOCIIEAYIOIMX MYTEBBIX JIUCTAX 3TO MOJie OyIeT 3alONHATHCS aBTOMATHUSCKH TIOC]e BhIOOpa
aBromoOwis), «Ipu BoO3BpalleHHH, KM» - TOKa3aHUs CIUAOMETPa aBTOMOOWIS TPU BO3BPAILCHUU.
Taxke 3amoyIHAIOTCS NOJA <«3anpaBieHo, J» - KOJIMYECTBO JIMTPOB TomuBa , «{Ipu Bele3zme, 1» - B
MOCIEAYIOIUX TYTEBbIX JIUCTaX JTO TMoje OyAeT 3amoiHAThCS aBTOMATUYECKH IOociie BbIOOpa
aBTomMoOmIisA, moie «[Ipu BO3BpallleHUH, J» 3AMOJHUTCS AaBTOMATHYECKH, €r0 MOXKHO HCIPABUTD.
Breibepute u3 cmnpaBouHuka Mapky TtomuuBa. llons «lIpobGer, km», <«CrnucaHwe IO HOPME» H
«DakT.ciucaHue» 3aroJIHATCS aBTOMATHYEeCKU ((akTHYecKoe CIMCaHWE MOXHO ucnpaButh). C
noMouipio KHOnku <«lleyatsb» MOXXHO pacneyatarh myteBoi juct. C momMonipto KHOnku <«lIpoBecTu»
MyTEBOM JIUCT COXPAHUTCS M OJHOBPEMEHHO CQOpMHUpPYETCS TOKYMEHT Ha CIHCAaHHWE TOIUJIMBA B
Omnepanusix/3a pacyeTHYIO Jary, €CJId BHECTH W3MEHEHHUS B IYyTEBOM JIUCT M CHOBAa Ha)XaTh KHOIIKY
«[IpoBecTn» TOKYMEHT HA CIIMCAHUE TOXKE U3MEHUTCH.

C noMompl KHONKH MOKHO HM3MEHUTh CYIIECTBYIOLIUMM ITyTE€BOM JIUCT, C MOMOIIBI) KHOIKH
MOXHO yIaJUTh CYIIECTBYIOIINNA MYTEBOW JHUCT, ¢ MOMOLIBIO KHOIKM MOYXHO pacnedararb pa3jnyHble

(opMBI «BBIOOPKH» ITYTEBBIX JHCTOB 32 BHIOPAHHBIN MEPUO/I.

5.133a6aaanc

OC u M3 moryr nonacte Ha 3abajaHC aBTOMATWYeCKH (CMOTPH JONOJHUTEIbHbIC (DYHKIHU B
obopotkax o OC u M3). Takxke 1aHHBIC MOKHO BHECTH BPYYHYIO: «+» -TIOCTaBUTh Ha 3a0ayaHc, «-» -
cnucath ¢ 3abananca. MOKHO TTOCTaBUTh Ha y4yeT, HA)KaB Ha KHOMKY «3 MpoBOAOK». B JIeBOM TabiuIle
OTMETHUTh <TaJIOUYKOW» HY)KHBIE TO3UWIIMH, CIpaBa OTMETUTH OIODKET, ckiai, BeiOpatb MOJI, cuer u

KHOTIKOM C TOJTyOBIM TPEYTOJIBHUKOM, KOTOpasi HAXOAUTCS MEXKAY TaOIMIaMu, NepeOpoCcUTh Ha 3abaaHc.
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C noMomIpI0 KHONKM MOYKHO IIPOM3BECTH BHYTPEHHEE MEPEMEIIECHUE C OJTHOrO CKJazja Ha Apyrou
u/wm ¢ ogaoro MOJI Ha apyroro. C MOMOIIBI0 KHOTIKM MOXKHO TEPEHECTH BCE MaTepHajbl C OJHOTO
MOJI na npyroro. C nomMoupo KHOITKA MOYKHO pacredaTaTbh KapTO4yKy yueTa He(puHAHCOBBIX aKTHBOB. C

IMOMOIIIBIO KHOIIKHX MOKHO pacriedaTaTb pa3JIM4HbIC (1)OpMI)I: HMHBCHTAPHU3allMOHHYIO OIMUCh, aKThI U T.[.

5.14CocTaB KOMHUCCHH

3anoaHsgeTCs HOMCp U aaTa IMpuKa3a U COCTaB KOMHUCCUH JJI I€YaTu JOKYMCHTOB.

5.15CBenenusi 0 MyHMUMNIAJIbHBIX YUPEKTEHUSIX

B JaHHOM pasz[ene 3aIIOJIHAKOTCSA CBCACHHUSA O MyHI/IHI/IHaJ'II)HI)IX yHI/ITapHBIX HpeI[HpI/IHTI/IHX,
MYHHUIUTATBHBIX YUPSKICHUSIX, XO3SIMCTBEHHBIX OOIIECTBAaX, TOBAPHUINECTBAX, aKIMH, A0IH (BKJIaabl) B
YCTaBHOM (CKJIaJIOYHOM) KaruTajle KOTOPBHIX MPHUHAICKAT MYHHLUNAIbHBIM O00pa30BaHUSM, HHBIX
IOPUINYECKHX JIMIAX, B KOTOPBIX MYHHIIMIIAILHOE 00pa30BaHUE SABJISAETCS ydpeauTeneM (y4acTHHKOM).
OTH CBEACHUS HCIOJB3YIOTCS Mg dopmupoBanus Peectpa 0OBEKTOB MYHHUIIMITAIBLHOTO HMMYIIECTBA

(meuatnbie popmel B 060poTke o OC).
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6. [IyHkT MeHI0 «PoauTesibckasi mjiara»

6.1JInyHble KAPTOUKHU

[ DofaeuTe

C MOMOIIBI0 KHOIIKU I

EI;[06a13J1;IeM JUYHBIE KapTO4Ku Aetel. XKentole
10J1s1 00sI3aTENbHBI 1JIS1 3aII0THEHUS.
B crpoke «Hau. Gamanc:» mpocTaBiseTcss CyMMa J0Jira WIM Meperuiatbl Ha Hayajio OTYETHOTO

nepuonaa. O6pau1aeM BHHMAaHUEC - JOJI CO 3HAKOM IJIKOC, IIEPEIjiaTra cCo 3HAKOM MHUHYC.

' COXpaHWTE
Ilocae 3aHeceHHd Ha)XKUMaeM [ Ecimm ects nprora mo comzamure, TO

MMPOCTABJIAACM JIBI'OTY U No CTPaxoBOro CBUACTCIILCTBA.

s yupexJIeHUH JONOJHUTEIbHOro obpasoBanus: Ecin pebeHOK mocemaeT HECKOJIbKO TPy

Heckoneko rpynn: A EXAEHWA 00N, 0Apaz0EaHKA
3ax0auM B 3aKJIaJIKy o (anA ypen - R ) n HaXuMacMm

I [ AoBaeuTs ]

Crniucok «cropust onepanuii» GopMupyercs nporpaMMmoil aBTOMaTH4YECKU - B HEM (DPUKCUPYIOTCS

BCe IepeMenieHus peOeHKa 0 TPYyIaM U YUpeKIeHUSIM, U3MEHEHHE JIbIOTHOM KaTeropuHu.

WcTopua onepauui Ana BbIGpaHHOTro peGéHKa:

[ [ don. gyHKLmI ][ PenaktipoBars ][ Bz Cronupoeats ][ B Ypanute
K3 [Aarta noCcTaHOBKW HA yUBT [daTta cHATKA Mpynna KaTteropuA Nerotel Koa@guuyment Hau Ganadc MNpumMedaHue -

1 0112h4 HAcnw  MonHars onnara (100%)

Puc. 15.

B wucropun omnepamnmii (Puc.15.) mocrymubl kHOMKH: <«Jlom. QyHKIUH», «PerakTUpPOBATH»,

«CkomnupoBaTh», «¥Yganuth». B «Jlon. QyHKIIUIX» MOKHO CHATh peOCHKA C ydeTa, MOCTaBUTh Ha YUET,

OCYILIECTBUTD MEPEBO/]] B APYTYIO TPYIIITY.

6.2 Cniucok rpynn

(3 AofaeuTe

C [OOMOIIBIO KHOIKHU I I n00aBiIsieM Ha3BaHHWS TPyNN. 3aHOCUM

Ha3BaHUE TPYIIbl, Tpaguk padOTHI TIPYIIbl, C KAKOrO YHUCIA JEHCTBYeT, THUIl OIUIaThl (MeCsS4Has,

' COXpaHWTE

IHeBHasi, 4yacoBas) W Tapud oruatel. [locie 3aHeceHUs Ha)KUMaeM ] U 3aHOCUM

CIIEYIOIIYIO TPYIIITY TAKUM K€ 00pa3zoMm.
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6.3T'paduk padoThI

il NoBaenenne Hosoro rpaduka paBoTsl... @
HazeaHwne: 5 no 12
YUYWUTEIBETE Npa3gHUYHBIE OHKW

Ctpyktypa paGodeil Hegenu:
MNMoHenensHUK: 12 00 | pabounx YacoB
BTopHuK: 12 00 | pabounx YacoB
Cpena: 12 00 pabounx YacoB
UeTsepr: 12.00 | pabounx yacos
MNaThuMua: 12.00 | pabounx yacos
CybboTa: 0.00 |paboynx Yacos
BockpeceHbe: 0.00 |pabouKx yacos

| * COXpaHnTb K npop,on}KHTh| | % CoxpaHuTh | | 25 OTMEHNTL

Puc.16.
C nomoIpo KHONKH I L donaeure

I 3aHocuM rpaduk padorsl rpymmsl (Puc.16.).

% COMpAHMTE ]

ITocne 3aHeceHus Ha)KUMaeM [ , 1 3aHOCUM TIpH HEOOXOAMMOCTH CIICTYIOUTUN TpaduK

TaKuM ke 00pa3oMm.

6.4 Koy punueHT onjiatol

B mporpamme cymiectByeT cripaBouHuk kodddurmentos omiatel (100%, 50%, 0%)¢cau HyKHO

[ DofaeuTe ]

100aBUTH APYyroi kKodhPUIHEeHT, HaKUMaeM I

6.5 IIpa3nHuYHbIE THH

B mporpaMme cymiecTByeT CpaBOYHUK MPAa3AHUYHBIX BBIXOMHBIX JHEH, €CIIM HYKHO JOOABUTH,

[ JobaenTe

HaXumMacMm I

6.6 Tabeap mocemaeMoCTH

B xonme mecsa, nepen HaYMCICHUEM POJIUTENHCKON IJIAThI, 3aMlOTHSIEM Ta0elbh MOCEIIaeMOCTH.

Ecnu tabenb cpanu B OyXraiaTepuio TOTOBBIM, ATOT IYHKT MOXHO MPOMYCTUTh, OEPEXOIUM cpa3y K

HAYUCJICHUIO U TaM PCAAKTHPYCM JTHU IMOCCUICHU.

OAZEHTE
UroObl 3amoNHuUTh Tabenb HakuMaeM I LA I BbIOMpaeM Tpymmy,

MOSIBIISICTCS CIUCOK JIeTel, OTHOocAmuxcs K 3to rpymme. HamporuB ®UO pebGenka mpocTtaBisieMm
KOJIMYECTBO JHEH (YacoB TMPH YACOBOM OIUIATE) TMOCEHICHUS B JaHHOM Mecsie. C MOMOIIBI0 KHOMKH
«PenmakTupoBaTh JETEI» MOXKHO BBHIOpATh JETEH, MO0 KOTOPHIM XOTHTE MPOBECTH TaOeh MOCEIAeMOCTH.

ITocne 3anosHeHNsT HAXXKMMaeM KHONIKY «COXpaHUTh».
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Ecnu no ctpouke «/lata oTpabOTKH» CTOUT JaTa, TO 3HAYUT, COTJIACHO 3TOTO Tabessi MPOBEIECHO
HAYHCIICHUE TI0 POJUTEILCKOW IJIaTe€ W BO3MOXHOCTh WCIIPABJICHUS W yAajueHus Tabens Oyzaer
3a0yokupoBaHa. [Ijis 3TOoro B myHKTe MeHIO «HauwcieHus» Hamo OTKAaTHTh (OTMEHHUTH) OTPabOTKY
HAUYUCIICHUS TIO0 POAUTENIbCKON Tuiate (yOpaTh rajouyky B HAYUCICHHUU 1O CTpouke <«lIcroian3oBaTh

JaHHbIE TabeIsI»), Tora OyAeT TOCTYITHO PeIaKTUPOBAHUE TaOEIs MOCEMaeMOCTH.

6.7 Hauuncaenus

[J AofaeuTe

Haxxumaem I

EI, BbIOMpaEeM rpyIy, HaIpOTUB cTpouku «lIcnonab30BaTh
JaHHBIE Ta0eNs MOCEIICHUSI» CTABUM Talo4yKy, U aBTOMAaTHYECKH JaHHBIE Tabess MOCEIICHHsI TONaIal0T B
HayKCIICHUE.

Ecmu V6]f)aTI) raiouky «lcnonn30BaTh JAaHHBIC Tadens INOCCIICHUA», MOXHO Cpa3y HadYuCJIATh

omnary. B 3Tom ciydae KoauM4ecTBO JAHEH MM 4acoB IOCELICHMs] KaXJ0ro peOeHKa MOXKHO
PENAKTUPOBATh HEMOCPEACTBEHHO B OKHE HauucieHusd. C MOMOILIBI0 KHONKH <«PeaakTUpOBaTh AECTEH»
MOXKHO M30paHHO BBIOpaTh JeTeil, MO KOTOPbIM XOTHUTE MpoBecTH HauuciaeHus. [locne 3amonHeHus
HaaTb KHONKY «COXPAaHUTH».

YroObl mpoBECTH HAYMCIEHHUE POJUTEIBCKOW IUIATHI B ONEpalUAX, HY)KHO, HaXaTh Ha TpyIme
IIKM w BbIOpaTh «OTpaboTaTh B XO3SHUCTBEHHOM yderte...». [IpoBojka ¢ HAYMCIEHUEM POIUTEIbCKON
TUIaTHl aBTOMATHYECKH TOsiBIIsieTcs: B «Onepanusix/3a pacueTHyro aaTy». B pesynbrare, B 0TpabOTaHHBIX
3aMUCAX O HaAuMClIeHusXx Oymer 3amoiaHeHo mone «Jlokyment/IIposenen». Eciaum  BO3HHKHET
HEOOXOIMMOCTh B PEIAaKTHPOBAHUM, TO OTPAOOTKY HAYUCIICHUS B y4€Te MOXKHO OTMEHHTH (OTKATHTh).
Hns storo B «Hauncnennn» HaxumaeM [IKM Boioupaem «OTKaTuTh OTpabOTKY B XO3SIHICTBEHHOM
yuete». B pesynbraTe oTkara oTMeTka 00 oTpaboTke OyIeT CHsTA, U COOTBETCTBYIOIIME XO35SHCTBEHHBIE

onepanuu OyayT yaajJeHBbI.

6.8 OmiaThl

Pazgen cnyxur nmns peructpanmu ¥ oOpabotku. Haxkmmaem «J{o06aBuUTH», BbIOMpaeM TpyIily,

nosiBisieTcss  opMa  peAAKTUPOBAHUS OIUIATHI, HeoOXxomaumasi uis 3anonHeHus. Haxumaem [IKM

FeDEHOK. | Meanoe Mean MeaHoeu .
, TIOSIBTISIETCSI CITUCOK JIeTei, BhIOMpaeTe pebeHka, mo

KOTOpOMY MpOM3BOAMTHCA orata. CraBuTe naty omiatel U cymmy. llocne 3amonHeHuss ¢GopMmsl
HaxxuMaeM «J[00aBUTh» u «COXpPaHUTH».
Cnez[y}oume MOCTYIUICHUSA OIUIATHI IO YiKC ,Z[O621BJICHHOI>1 rpymme HpOI/ISBO,Z[I/ITBCH: B HUKHEM I10JIC

[ [ AofaeuTe
HaXIMaeM

, ¥ TaK e, BelOupaem peOeHKa, CTaBUM JIaTy U CYMMY OIUIATHI,
«CoxpaHUTH».
UtoOb1 0TpaboTaTh OIUIATHl B OyXTaJITEpCKOM yueTe, BBIOEPUTE KypCOpPOM HYXKHYIO 3amuch 00

OIUTaTe WMJIM HECKOJIBKO 3alMCeil M0 NaHHOW rpymme (Beiaenute KiaBuineil «(IpoGen»). BezoBute u3
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KOHTEKCTHOTO MeHI0 [/KM cooTBeTcTBYyIomero cnucka ¢QyHKnuio «OTpaboTaTh B XO03HCTBEHHOM
yuete». CrucTema 3ampocuT yCciaoBUs OTPAaOOTKH. 3aaiTe ycaoBUs OTPAOOTKU U HAXXMUTE «COXpPaHUTH.
B pesynbrate, B oTpaboTaHHBIX 3amucsx o0 oruiatax Oyzaer 3amoiHeHo mnojie «/loxymeHt/[IpoBeneH».
[IpoctanoBka B 3amucu 00 orutaTe OTMETKH 00 OTpabOTKEe OJIOKHPYET BO3MOXKHOCTh PEIAKTHPOBAHUS H
ylaneHus 3anucu. Ecinu BOZHUKHET HEOOXOIUMOCTbh B PEJAKTHUPOBAHUU, TO OTPAOOTKY OIMJIAThl MOXKHO
OTMEHUTHh (OTKaTUTh). [l 3TOr0 KOHTEKCTHOE MEHI0O HUMEeT MNYHKT «OTKaTuTh OTpabOTKy B
XO3SCTBEHHOM y4ere». B pesynbrate oTKaTa, W oOTMeTka 00 oTpaboTke Oyner CcHATa, U
COOTBETCTBYIOILINE XO3SIMCTBEHHBIE ONIEepaliii OyAyT YAAJICHBI.

BosBpar neHer poautensM - HEOOXOIUMOCTh B TaKOM JAEHCTBUM BO3HHUKAET, KOI/la COZAEp KaHUE
peOeHKa B TEKYILEM MeCsIle OIUIa4eHo 3apaHee (meperiara), HO peOCHOK MepeBelieH B APYryI0 TPYIITY
WIN CHAT ¢ yuyeTa. Pe3ynbprarom neiictBus «Bo3Bpar IeHEr poauTesiM» OyIeT perucTpanus B CIUCKE
OIUIAT JIMLIEBOTO CYeTa BHIOBIBIIETO peOCHKa 3aliCh C CyMMOM OcTaTka (3a0JKEHHOCTH YYPEeXKICHUS
poxutensm). Ecnu B JMIeBoM cyete OTMETKa O BHIOBITHH CTOUT, U B PE3yJIbTaTe M30BITOYHON OILIATHI
o0pa3oBajicsi OTPHUIIATENBHBIN OCTaTOK, TO B MyHKTe Pomurenbckas riata/OruiaTel, HAKUMAEM KHOIIKY
«Jlo6aButh». Beroupaem ®HO pedenka, mo KOTOPOMY XOTUM IPOBECTH BO3BPAT, M Ha CTpouke «Bo3Bpat
POIUTENBCKON IJIATHI» CTABUM rayiouky. J[ias oTpabOTKM BO3BpaTa B XO3AHCTBEHHOM y4yeTe HaXHMaeM
«OTtpaboTaTh BO3BpaT JeHEr poauTensaM». Ecin BO3HMKHET HEOOXOAMMOCTh B PENAKTHPOBAHUHU, TO
OTpabOTKy BO3BpaTa MOXXHO OTMEHHTh (OTKAaTtuTh). [ 3TOr0 KOHTEKCTHOE MEHI0 HMEET ITYHKT
«OTKaTUTh BO3BpAT JCHET poAMuTeNIsIM». B pe3ynbrare oTKaTa, 1 OTMETKa 00 O0TpaboTKe OyaeT cHsATa, U
COOTBETCTBYIOIIHME XO35IICTBEHHBIE ONIepalliy OyAyT YAaJCHBI.

Crnucanue 3aJJOJDKEHHOCTH B OIOJDKET - MPENNOCBUIKM I ATOro JAEHCTBHS TakHe XKe, Kak JUls
BO3BpaTa JieHer poauTensiM. B nmueBom cuere pebeHka A0JKHA ObITh OTMETKAa O BBIOBITUM U

CYHICCTBOBATH 3a/I0JIZKCHHOCTD.

6.9 PacueTsl o poaAuTENbLCKOI MJIATE

B srom pazmene CucteMbl MOXKHO KOHTPOJIMPOBATH OallaHC HAYUCICHUH M OIJIAT MO KaKIOMY
JHUIEBOMY cueTy (KaKaoMy peOCHKY), BHICTh OCTATOK 3aJ0/DKEHHOCTH HA HAYallo TEKYILIEro IMepHoja
(BxomsIIMii OCTATOK) U OCTATOK HA KOHEI[ PaCYCTHOro Mecsia (MCXonsamuii octatok). CBepxXy MmokasaH
CIMCOK BEIOMOCTEH pacdeToB. BHU3Y — CIHCOK JIMIIEBBIX CUETOB, M YK€ MPU PEIAKTUPOBAHUU 3AIUCU
3TOT0 CIHUCKA MOKHO MOJIYYHTh JAOCTYN K HAUUCIEHUSAM M OIUIaTaM IO JHIEBOMY cueTy. Jis Kaxmoro
JUIEBOr0 CYeTa, B CHHUCKE TMOKa3aH BXOASIIMNA OCTATOK, WTOT HAYMCICHUI M OIUIaT 3a TEKYIIUi
pacyeTHbBIN MEPUOT, UCXOASAIIUN OCTATOK.

HaxaB JIKM mno ®UO pebGeHka, MOXHO NPOCMOTPETh M MPOCIECIUTh BCE OMNEPALUH I10
HAYHCIICHUIO U OIJIaTe MO JaHHOMY PEeOCHKY.

Ha Bkmagke «/lumeBoii cuer» oroOpaskeHa, B OCHOBHOM, CIpaBodYHas HH(OpMaius (IaHHBIC
JMYHON KapTOYKH, UTOTOBBIC CYMMbI, OCTaTKM). XOTs BXOISIIMIA OCTATOK PacueToB (GOPMUPYETCS MPHU

MEPEHOCE OCTAaTKOB HA CJCAYIONIUH Mecsl], colepkuMoe Tojs «OCTaToK Ha Hayallo PacyeTHOTO
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HepHoJIa» MOXKHO PEIaKTHPOBATh (3[€Ch MOXKHO IIOMHMO JIMYHOH KapTOYKU BHECTH HayallbHBIA OallaHc
IpY Havaje paboThl ¢ IPOrPAaMMOI; JIONT CO 3HAKOM « + »,MeperuiaTa — « - »).

Ilepexon Ha caeayrOWK MecALl OCYIIECTBIIAETCS CMEHOM TEKYILEH JaThl B IIPABOM BEPXHEM YIULY
IIPOrPaMMBI, OCTATKH IIEPECUUTHIBAIOTCS aBTOMATHYECKHU.

OT4eThl 10 POAUTENLCKON MJIaTe - MOArOTOBKA PA3IMYHbIX OTYETHBIX (HOPM JOCTYIIHA U3 pa3nena

«Pac4eTsl 10 pOAUTENILCKOM IIATE> ] Hanpumep:

- Mewmopuaneuelii opaep Neld — mo kaxaoil rpynne NpUBOAWUTHCA NEPEYEHb HAYMCIEHUN U
OILIaT.

- BegomocTh 3a10/1KEHHOCTEN M HAYUCIIEHUN — B OTUETE OTPAXKAIOTCS JAHHBIE O 3a10JIKEHHOCTH
Ha KOHEII TEKYIIEro pacueTHOro nepuoja (MCXOASIIHe OCTAaTKM) 110 KOKAOMY U3 JIeTel KaXJI0h
rpynny. IIpuBoasrcs Takke HaunciaeHus U «CyMMa K IUIaTexXy>» CIEAYIOIIEro Nepuoaa.

- Tabenp yuera mocemaeMocTd — Tabenb IOCEIIAEMOCTH TEKYIIeH TPYINIbl 3a TEKYIIUN
pacyeTHBINA MEPHUO/I.

- BegomocTh Ha npueM poOIUTENHCKON IJIATHI U IPYTOE.

6.10HMcTopusi mepeBoa0B AeTeil

Paznen nmpenHasHaueH uist paboThl ¢ MAacCOBBIM TepeBojoM Aereil. Dopma cocTouT U3 2 yacrtei,
BepxHEH M HIDKHEH Tabmuubl. B BepxHell Tabmuie oToOpaskaloTcsi AaThl M TPYNIBI B KOTOPBIX OBLI
COBEpPIIEH MepeBO. A B HUKHEN JAE€TH KOTOpbIe ObUIM NEPEBEECHBI M CYMMbI KOTOpPbIE OBLIIM NTEPEHECEHbI
B IpYTYIO I'pyniy.

B aT0ii popme MOKHO coBepIIaTh CIASAYIONINE IEHCTBUS:

Jlo6aBUTh HOBBIM TEpPEeBOJ, UL 3TOTO HaXaTh KHOMNKY <«/{o0aBuTh» B BepxHel Tabmmne. s
IepeBoJia IeTeH MOJIs 3al0JHAIOTCA CBEPXY B HU3!

«Crapas rpymma» —rpyima, 13 KOTopoii 1eTu OyayT nmepeBeaeHsl (crapas rpymmna). [Tociae Beibopa
TPYIIIBI 0TOOPA3UTCs CIUCOK JeTel TPYIIbI, Ha AaTy «/lata nmepeBoma».

«JlaTta mepeBoja» — 3TOW NATOW JeTu OyAyT CHSTHI C y4€Ta M3 CTapod IPYMIbl M TEepeBeIeHbI B
HOBYIO.

«HoBast rpynna» —rpynmna B KOTOPYIO OyAyT epeBe/IeHb! IETH.

«OTo0paxarh TOJbKO IODKHUKOB», €CIM IOCTaBUTh TajlO4Ky Ha 3TOM IIOJ€ B CIHUCKE JeTel
OCTaHYTCSl TOJBKO JIETH C TOJIOKHUTEIbHBIM OanaHcoM (HE IIOILIATOM), MCIONB3yeTCs IPHU MEPEBOJC B
IPYIIY JOKHUKY WM BHIOBIBIIINE.

«[lepeHOCUTh NIEHBIU» — €CIM yOpaTh ATy TallOUKy, TO MEPEHOC HE 3aTpOHET OayiaHc, U OyayT
IIEPEHECEHBI TOJIBKO JETH UX MEPEIUIAThI U 3aJ0JDKEHHOCTH OCTaHYTCS B CTapOM TpyIIIIE.

«Criacok nietTeii» —oro0paxaer BceX AeTel, KoTopble OyIyT nepeBeCHbI.

KHnormka «PeakTupoBath CIUCOK JETEi» —MO3BOJISIET J00ABISATH/ yaansaTh aeteit u3 crucka. [locie

HakaTusi Ha KHONKY «PenakTupoBaTh CHHCOK JAeTel» mosBHUTCS ¢dopMa, pa3ienéHHas Ha 2 yactu. B
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MPaBOM YaCTH CIHCOK ACTEH, KOTOphIe OYAyT MepeBeieHbl. A B JIEBOM CITUCOK JIETEH, KOTOPhIE OCTaHYTCS

B CTapoM rpyIIe.

JIns mepeMeleHus JeTen CiyaT KHOIKHU:

[Tepemeniaet 1 pebenka, BEIOpaHHOTO B JIEBOM Ta0JIMIIE, B PABYIO.

32
[lepemeraeT Bcex neTeid U3 J1eBOil TaOIUIIBI B IIPABYIO

[Tepememniaet 1 pebenka, BHIOpaHHOTO B MPaBO TAOJIHIIE, B JIEBYIO.

14
[lepemeraeT Bcex neTei u3 mpaBoil TAOIUIIBI B JIEBYIO

(ITpumep 1. Ecau nyscno ocmaeumsv 00HO20 pebEHKA 6 cmapou epynne, mo bl Hadcumaeme KHONKY

«Pedakxmuposams cnucok oemetl», 6 NOABUBUIEMCS OKHe 8 Npasoli mabauye gvloensieme 9mo2o pebéHKa u

Hascumaenme KHONKy . Ilocne smoeo on noseumcs 6 nesoil ma@zuue. 3amem naxcumaeme KHONKY

«Banecmu».

Ilpumep 2. Ecnu wHyscno nepesecmu moavko loomoco pebénka, mo Hadcumaeme KHONKY

44
«Pec)akmupoeamb CNnuUcCokK demeﬁ», 6 noAsueulemMcsa OKHe Hascumaeme KHONKY ons nepemewerus

ecex Oemetl 8 nesyro madbauyy. Ilocne ueco, 6 negoll mabauye e6vioenseme HYIHCHO2O0 peOEHKA U

gozepawaeme e2o 8 npagyo Maodauyy . 3amem Hadicumaeme KHONKY <«3anecmu».
Ilocne mozo kak éce nois 6yoym 3anonueHvl Haxcmume KHonky «llepesecmu», 01 nepegooa oemeitl Uil

«OmmeHumv», eciu 6bl nepeodymMau 0elams nepesoo.)

VY 1ajauTh MOJTHOCTBIO TIEPEBO/I, /I 3TOTO HYXKHO BBIJCIUTH 3allUCh B BEpXHEW TabyuIe (KOTOPYIO

XOJIUTE YIAIUTh) U HAXKaTh KHOMKY «Y IaluTh» B BepxHeil Tadnuue. [Tocie yero Bce aetu OyayT CHATHI C

y4éTa B HOBOU I'PYIIE U BEPHYTHCS B CTAPYIO.
VY nanuthk nmepeBo 0HOTO peOEHKA, NJIsi ATOTO B BEpXHEW TaOJMIIC BBIACITUTE HHTEPECYIONIUN Bac

NepeBoJl, a B HUKHEW BbIOepuTe peOEHKA, MepeBOj] KOTOPOTOo XOTHTE OTMEHHUTh. M HaXXMHTE KHOIKY

«Y ManuTh» B HUXKHEN TAOIHUIIE.
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